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«ITopsimok y4éra TOKyMEHTOB, BXOASIINUX B COCTaB OMOIMOTEYHOTO (HOHIa»
YTBEpXKIAEH IpukazoM MuHucrtepcTBa KynsTypsl Poccmiickonn @enepanum oT 8
okTsiOpst 2012 1. Ne 1077 wm 3apeructpupoBaH MUMHUCTEPCTBOM IOCTHUIIMH
Poccuiickoit ®enepaunun 14 wmas 2013r., (peructpammonusiii No  28390);
omyonukoBan B «Poccuiickoii razere» 22 mas 2013 r.} JIokyMeHT BBEIEH B
nevicteue 3 utoHs 2013 r. Bzamen «HcTpykiiun 00 yuéte 6ubimoreunoro GpoHmaa»
(1998r.), ormeHeHHoW mnpHKazoM MuHucTEpcTBAa KyJbTypbl Poccuiickoit
Oenepanyu ot 03.06. 2013 Ne 623.

«ITopsimok ydyera JOKYMEHTOB, BXOJSAIIUX B COCTaB OMOJIMOTEYHOTO (POHIA»
(manee — Ilopsgok yuera) pa3paboTaH B LEJISIX aKTyadu3alliyd y4eTa B YCIOBHUAX
COBEPIIIEHCTBOBAHUSI MIPABOBOTO MOJIOKEHHUS TOCYIAPCTBEHHBIX (MyHUITUTIATHHBIX )
YUpEXKACHUI» U pa3BUTHs OMOIMOTEUHOTO JIea.

OcHoBaHus 151 KOPPEKTUPOBKY KOHIENIMH ydyeTa OMOIMoTeYHOro GoHa:

- oOuias TEHJCHIMS YCWJIEHUS KOHTPOJIA B c(epe y4YeTHOW HOJUTHKU U
COXPaHHOCTH JJOKYMEHTHOTO (OH/A;

- BBIJICJICHHE U3 00mero cocraBa ¢GoHAa 0co00 IIEHHOTO JIBUKHUMOTO
MMYIIIECTBA, MHOTO JBUKMMOI'O UMYIIIECTBA;

- TEepeBOJ] MEPUOAMYECKUX HM3AaHUA M JOKYMEHTOB OOMEHHOro (poHIa B
KAaTerOpPHUI0 JIOKYMEHTOB, Yy4Y€T KOTOPBIX OCYIIECTBISIETCS IO IpaBHJIaM
OyXTaJnTepCKOro yuera Ha 3a0ajJaHCOBOM YYETE;

- [PUHATHE MEXAYHAPOJHOIO W HAUHWOHAIBHOIO CTAHAAPTOB IO
OMOJIMOTEYHOM CTAaTUCTHKE;

- IIMPOKOE BHEIPEHUE DJICKTPOHHBIX JOKYMEHTOB, HaXOASAIMIMXCA B
UH(GOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETSAX, B MPAKTUYECKYIO 1€ATEIbHOCTD
OuOIMOTEK.

[lopsmox ydera mpeaHazHaueH il OWUONMOTEK, IOABEIOMCTBEHHBIX
MunncrepctBy KynbTypbl Poccuiickoit denepaiiuu, MOKET OBbITh UCIIOJIB30BAaH B
NeATEeIbHOCTH OMOJMOTEK BCE€X BHUJIOB M TUIIOB BHE 3aBUCHUMOCTH OT
BEJIOMCTBEHHOM NPUHAJIEKHOCTH M FOPHIWYECKOrO CTaTyca (CaMOCTOSITEIBHOE

IOPUIUYECKOE JHMII0 WKW CTPYKTYpHOE MOApa3/ielieHHe IOPUANYECKOro JHIA),
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opraHamM¥u Hay4YHO-TEXHUYECKOW mHpOpMaIny, a Takke dheaepaibHIMA OpTaHAMHU
WCIIOJIHUTEIILHON BJIACTH, OpraHaMH WCIIOJIHUTEIBHONW BIACTH CYOBEKTOB
Poccuitickon ~ @enepaui W OpraHaMd  MECTHOTO  CaMOYIIPaBJICHUS
MYHHUITUTIATHHBIX 00pa30BaHUM.

Hacrosimuii 1okyMeHT comepkuT TekcT llopsmok ydera, KOMMEHTapHH K
Hemy U npuiiokeHus. [TyHKTBI yTBepxkaeHHOTO [lopsaka ydera qaHbl KypCHBOM.
KoMMeHTapuu K HeMy MpPEICTaBIISIOT MOSICHEHUS M PACIIMPUTEILHOE TOJKOBAHUE
OTJENBHBIX IMMyHKTOB JOKYMEHTA, MPUBOIATCS OObIdHOM IpudTOM. [IprmoxeHwms
coziep>KaT ydeTHbIe (POPMBI, PEKOMEHIYEMBIE I YdeTa JOKYMEHTOB, BXOISIINX B
cocraB OubimoreuHoro ¢oupa. IlpennoxkeHHbie (HOPMBI MOTYT JOMOIHSITHCH,
BUJIOU3MEHSATHCS  OMOJIMOTEKaMH B  COOTBETCTBUM C TOTPEOHOCTSIMHU U
OCOOEHHOCTSIMU YUPEXKICHUM.

1. Obwue nonoswcenusn

1.1. Yuem ookymenmos bubauomeurno2o onoa AGuAemcs 0CHOB0U OMUEemHOCMU
U NAAHUPOBAHUS OesameNbHOCmU OUbIUOMeEKU, cnocobcmeyem obecnedenuro e2o
COXpaHHOCMUL.

1.2. Yuem exnouaem pecucmpayuro nocmynieHusi OOKyMeHmos 6 OuOIuomeyHuolil
GhoHO, ux eviovIMus U3z GoHnoa, umozosvie OaHHble O BeluyuHe (0bveme) 6ce2o
oubauomeuno20 honoa u e2o noopazoenos, CMouUMocms Gouoa.

1.3. OcHosuble mpebosarnus, npedvasiiemvie K yuemy oubauomeuno2o honoa:
NOJIHOMA U O0OCMOBEPHOCIb YYEeMHOU UHDOpMayUU;

OnepamueHOCmy,

OOKYMEHMUPOBAHHOE OGhOpMIeHUE KAHCO020 NOCMYNAEHUS 8 (DOHO U KAHCO020
8bLOLIMUS U3 POHOA,

COBMECTMUMOCTb NPUEMO8 U (POopM yyema, ux HAOEeHCHOCMb NpU NaApailebHOM
UCNONIL3068AHUU MPAOUYUOHHOU U AGIMOMAMUZUPOBAHHOU MEXHONI02UL Yiemda,
coomeemcmeue HOMEHKIAmypvl nokazameneu yiema @oHoa aHaN02UYHBIM

noKazamensam 20Cy0apCmeeHHoU OUOIUOMEUHOL CIMAMUCTIUK.



1.4. Yuemy noonexcam ece 00KymeHmol (HOCMOAHHO20, OIUMENLHO20, BPEMEHHO20
Xpanenus), nocmynarowue 6 @oHO OubIUOMEKU U 6biOblealowUe U3 HoHoa
oubIUOMEKU, HE3ABUCUMO OM 8UOA HOCUMEJIA.

JIOKyMEHTBI TIOCTOSTHHOTO (OECCpPOYHOT0) XpaHEHHs — JOKYMEHTHI 0e3
OTIpEJICTICHUs] CPOKOB XpaHEHWs, OTBEYAIOUIUE KPUTEPUSIM MEMOPHAIBHOCTH,
KOJUIEKIIMOHHOCTH, YHUKAJIBHOCTH, PAPUTETHOCTH, YaCTh U3 KOTOPBIX OTHOCUTCS K
JOKyMEHTaM HaIMOHAIBHOTO OubiamoreyHoro GoHma, (GOPMHUPYIOMIETOCS Ha
OCHOBE CHUCTEMBbI 0053aTEILHOTO SK3EMILISIPA U KHUKHBIX TAMATHUKOB.

JIOKyMEHTBI JJIUTETBHOTO (JIOJITOCPOYHOr0) XPaHEHHUS — JIOKYMEHTHI,
MIPOJIOJDKATEILHOCTh XPAaHEHUSI KOTOPBIX OMNPENEISeTCS €CTECTBEHHBIM ITUKIIOM
YKU3HU JTUOO MOJTH30BATEIHCKUM CIIPOCOM.

JIOKyMEHTBI BpPEMEHHOTO (KPaTKOCPOYHOTO) XpaHEHUS - JOKYMEHTHI C
3apaHee OMpENICJICHHBIM CPOKOM XpaHEHHWs, Kak mpaBwio, or 1 g0 5 7ner,
BKJIIOYAIONINE TEPUOANYECKUE W3JaHUs, a TaK)Ke WHBbIC W3/IaHMS, COICpKalue
nH(OPMAITUIO BPEMEHHOTO 3HAYCHMSI.

bubmuoTexkn caMOCTOSTENBHO OMPEACNSIOT CPOKH M COCTaB JOKYMEHTOB
MOCTOSTHHOTO,  JUTUTEIBHOTO, BPEMEHHOTO XpaHEHWs, WCXOAS W3 MHCCUU
OMOMMOTEeKH, OINpPECIICHHON YCTaBOM WJIM TMOJOXXKeHHeM o Oubmmoreke. Cpoku
XpaHEHHs] JIOKYMEHTOB (PUKCUPYIOTCS B TEMATHUKO-THUIIOJIOTMYECKOM IIJIaHE WIIU
npoduse KOMIUIEKTOBaHUs (POHIOB OMOJIMOTEKHU.

He Bxmouarorcst B pona OMOTHOTEKH M HE TOJICKAT YUETy CIICIYIOIINE
BU/IbI IOKYMEHTOB:

BCIIOMOTATEJILHOTO HAa3HAYCHUS, SBJISIONIMECS pPab0YMM HMHCTPYMEHTOM
OnOIMOTEUHOTO nepcoHasa (ympaBieH4ecKas u MIPOU3BOACTBEHHAS
JTOKYMEHTAITUS, IPOTPaMMHBIC TTPOTYKTHI);

Marepuanbl, mpuoOpeTaeMbie s odopMiIeHHS OHOIUOTEKH, IPYTUX
OACOOHBIX paboT, HE CBA3aHHBIX ¢ KOMIUIEKTOBAHHEM OMOIMOTEYHOTO (POH/A;

KMHO- (OTO- ® 3BYKO3alMCH, TPEIHA3HAYCHHBIC I TPOBEICHUS

OnOIMOTEeUHO—MH(POPMAIIMOHHBIX U KYJIBTYPHBIX MEPOTIPUSITHIA;,



U3JIaHUSl PEKIAMHO-MH(POPMAIIMOHHOTO XapaKTepa, HCIIOJIb3yeMbIe JIIs
UH(POPMUPOBAHUS YUTATEIICH;

0a3pl JaHHBIX, WHCTAUTUPYEMble Ha pabOYMX MecTaX COTPYAHUKOB B
TIPOM3BOJICTBCHHBIX IIEJISX.

1.5. Yuem Ooxymenmog eedemcs 8 pecucmpax UHOUBUOYAILHO20 U CYMMAPHO2O0
yuema 6 mpaouyuoOHHOM U (UU) INeKMPOHHOM 8ude.

Peructp ydera - y4eTHO—pEruCTpallMOHHBIA JOKYMEHT (CIHUCOK, IepEUCHb,
KHATa W T.I.), UMEIONINI TMpaBoBoe 3HaueHHe. CONEPKUT MEepPEYCHb OCHOBHBIX
nokasareyied (MHIUKATOPOB), HEOOXOAMMBIX JUIsl PETUCTPALMM JOKYMEHTOB B
COOTBETCTBHH C YCTAHOBJICHHBIMU IPABUIAMH.

TepMuH «perucTp» BBEJACH B MpaBuUjia BHYTPUOMOIMOTEYHOTO yueTa
OoubnuoreyHoro (oHAa B LEMAX TapMOHM3aUMU C OyXrajaTepCKUM Y4YETOM.
Hcnonb3yercss kak 0000mIaronuii TepMHUH i 00O3HA4YeHHs Bcex (opm
WHIMBUIYAIBHOTO ¥ CYMMapHOTo ydera OuOimoTedHoro ¢oHna (MHBEHTapHas
KHHTa, PETHCTPAIlMOHHAs KapTOTEKa ydeTa MEePUOJWYCCKUX H3JIaHWM, YYCTHBIN
Katajor W Jpyrue) M CyMMapHOro ydera OuOmmoreyHoro ¢GoHaa (KHHUTA
CyMMapHOro ydera OubnuoreuHoro ¢oHJa, peecTp CyMMapHOro ydera
DJICKTPOHHBIX CETEBBIX JOKYMEHTOB H JPYTHE).

1.5.1.  Pecucmpamu  uHOUBUOYANbHO2O  yuema  OOKYMEHMO8  AGIAIMCA!
PecUuCmpayuoHHas KHuea, Kapmouka pecucmpayuu Ha onpeoeieHHblll Quo
0OKyMeHma OJisl 2azem, JHCYPHANL08, Opyeux 6udoe O0okymenmos. [lonyckaemcs
makoice peucmpamu  UHOUBUOYAILHO20 Ydema Cuumams monocpaguieckyro
OnuUCL (Kamainoe), yuemuulli Kamanoe, yuemuvlil (ail ¢ 8bIXOOHbIMU (opmamiu,
GopmupyemviMu 8 nopsoKke UHBEHMAPHBIX UMY UHBIX UOEHMUDUKAYUOHHBIX
HOMepPO8 OOKYMEHMO8.

Pecucmpor  unousuoyanvrHoco yuema O0oKyMeHmos OubIUOMeEuH020 (HOoHOA
cooepaicam peksusumvl, UoeHmuuyupyrouwue Kaxcoviti OOKYMeHm ¢ YKa3aHuem

cBedeHUll 0 NOCMYNIeHUU OOKYMEeHma U O e20 6bloblmuu u3 OUOIUOMEUHO20

¢onoa.



NuBeHTapHas KHWTA, KOTOpas TPAJAMIIMOHHO BeaeTcs B OuOIMOTEKax,
OCTAaeTCSI OCHOBHBIM  BHIOM perucTpa UWHAWBUAyaTbHOTO ydeTa. llpwm
HEOOXOJMMOCTH ISl ydeTa OTACNbHBIX crenuduyeckux (HOHIOB (Hampumep,
MUKPO(UIEMOB, ayJHOBU3YAIBHBIX JOKYMEHTOB W T.II.) MOTYT HMCIOJB30BATHCS
uHbIe  (QOpPMBI  PETUCTPAIIMOHHBIX KHWUT, OPTaHU30BAaHHBIX B  TIOPSAKE
PETUCTPAIIMOHHBIX HOMEPOB JOKYMEHTOB.

[TpumepHBIe POPMBI PETUCTPOB HHIAUBHUAYATHHOTO ydeTa MPEACTABICHBI B
npunoxkenusx: [Ipunoxenne 1(MuBenTaprnas kuura), [lpunoxenue 2 (Kaprouka
yueTta xypHaioB), [Ipunoxenue 3 (PeecTp WHAMBUIYATBHOTO ydYe€Ta CETEBBIX
yIaJICHHBIX TOKYMEHTOR).

1.5.2.  Peeucmpamu cymmapuoco yuema OOKYMEHMO8 SGIAIMCA. KHU2d
CYMMApHO20 Yyuema OuOIUOMeYyHo20 (OHOA, JAUCHbL  CYMMAPHO20 Yyuyema
oubauomeuno2o ¢onoa, sxcypuan. [lonyckaromes paziuursvie MOOUpUKaAyUU KHUSU
cymmaproeo yuema. Heszasucumo om euda yuemnoco OOKyMeHMA pecucmpol
CYMMAPHO20 Yuema co0epacam mpu 63auUMoC8a3aHHbLe YACTU.:

"I[locmynienue 0okymenmos 6 bubauomeunvlii pono”,

"Bvibbimue 0okymenmos u3 oubauomeuno2o gponoa”,

"Umoeu Osudicenuss oubauomeunoco ¢onoa: umoeosvle OaHHble HA KOHely
omuemHo2o nepuooa”.

0Ob600weHHble OaHHble OMPANCAIOMCS 8 KANCOOU HACMU De2UCMPA CYMMAPHO20
yuema. B snekmponHOU cucmeme yuema dmu 4acmu UHMeSpupyromcs 6 eOunbslil
Vuemuwlil hati.

B OubmmoTekax, KOMIUIEKTYIONIUX JJICKTPOHHBIE CETEBBIC JIOKYMCHTHI,
PEKOMEHIyeTCsl BEJIEHWE PErucTpPOB CYMMApHOTO Yyd4eTa pas3feibHO: s
JOKYMEHTOB Ha MaTepuaibHbIX ((PU3MYECKUX) HOCUTENSIX (C BO3MOXKHBIM
paszieJIeHueM Ha UCTOYHUKH TIOCTYIUICHUS WU Ha BUBI MOCTYHAIONTUX WU3/IaHUMN),
JUTSl MHCTAJUTMPOBAHHBIX, CETEBBIX JIOKATBHBIX TOKYMEHTOB, CETEBBIX yJ/IaJeHHBIX
JIOKYMEHTOB.

[IpumepHbIe (POPMBI PETUCTPOB CYMMApHOTO Yy4yeTa MPEACTABICHBI B

npuwioxenusix: Ilpunoxenune 4 (Kaura cymmapHoro ydera JOKYMEHTOB Ha
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¢uznueckux Hocurtensix), llpunoxenue 5 (Peectp cymmapHOro ydera ceTeBBIX
JIOKaNbHBIX TOKyMEHTOB), IIpunoxenue 6 (Peectp cymMMapHOro ydera CeTeBBIX
yIAJICHHBIX IOKYMEHTOB).

®opma peructpa (KHUTH, pEECTpa) CYMMApHOTO Yy4yeTa HMHCTAJUIMPOBAHHBIX
JIOKYMEHTOB MOXET MO OJHOM M3 MPEIIOKEHHBIX POpPM, B 3aBUCUMOCTH OT BUJIOB
JIOKYMEHTOB M YCJIOBHH I0Tr0OBOpa MO UX UCIOJIb30BAHUIO.

1.6. Cymmapusiii u uHOUBUOYAIbHBIU Yuem HOHOA 6edemcsi CmpYKMypHuIMU
noopaszoeneHusmu OubIUOmeKuU, 8 6e0eHUU KOMOPbIX HAXO0OUMCS KOMNIIEKMOBAHUE
¢donoa, a makdce nNOOpazdeNeHUAMY, 00eCneuusarwWuUMyu XpaHenue u
UCNONB308AHUE 3AKPENTICHHbIX 3a HUMU Yacmell obwe20 ¢honoa bubauomexu.

B O6ubnuorekax co cCiI0XHOM cucTeMor (DOHIOB HEOOXOJIUMO COYETaHHE
y4eTHBIX (OopM Ha OOIIEOMOJIMOTEYHOM M JIOKAJIbHOM ypoBHsX. Hampumep, Ha
0011eOMOINOTEYHOM YPOBHE OT/IENT KOMIUIEKTOBAHUS BEIET MHBEHTAPHYIO KHUTY
HAa BCE TOCTYIUICHHS, YYETHBIM KaTajor Ha TMOCTYIUICHHS MEPUOJUYECKUX
W3JIaHUHA, PEECTp SJIEKTPOHHBIX CETEBBIX JOKYMEHTOB YIQJICHHOTO JOCTyma. B
otnenax-GoHaonepKaTeNIIX HEOOXOAUM YUYETHBIM JOKYMEHT, MAaKCHMaJIbHO
CIIOCOOCTBYIOUIMH BEICHUIO KOHTPOJISI 32 HAJTUYMEM JIOKYMEHTOB B (POHJIE, T.€ IIPH
dbopMalibHOM pacCTaHOBKE - TOMOTpaUUecKuil Karajor WM OINUCh, TPHU
andaBUTHON paccTaHOBKE  — ajdaBUTHBIA KaTajor, TPH CUCTEMATUYECKOMN
pPacCTaHOBKE CHCTEMATUYECKUI KaTaJIOT U T.1.

PeecTpbl MHCTAIMPOBAHHBIX W CETEBBIX JOKAIBHBIX JIOKYMEHTOB BEIyTCS
MO/Ipa3IeICHUSIMA I OTBETCTBEHHBIMU JIMIIAMH, BBIICICHHBIMU B OMOJIMOTEKAX,
UCXOJs M3 OPTaHU3AIMOHHO-TEXHOJIOTHUECKOH 11e1ecO00pa3HOCTH.

1.7. Cmamucmuueckasn ungopmayus o popmuposanuu 6udbIUOMeUH020 PoHOaA No
umoeam 2o00a npeocmaensemcs 6 I7nagHblil UHGDOPMAYUOHHO-BLIYUCIUMENbHBII
yenmp Munkynremypwol Poccuu.

JlaHHO€ TIOJIOKEHUE HAMPSMYI0 OTHOCUTCSA K (efepalibHbIM OMOIHOTEeKaM,
HaxojsdIMMes B BeaeHuM MunucrepcTBa KynbTypbl Poccuiickoir depepauuu,
HEeHTpaJIbHBIM OMOIMoTEeKaM cyobekToB Poccuiickoit deaepanuu u OubiInoTeKam

MYHUIIUNIATBHBIX O00pa3oBaHUi. BUOMMOTEKH IPYyrux MHHHCTEPCTB U BEJOMCTB
10



MPEIOCTABIISAIOT CTATUCTUYECKHWE JIAHHBIE 10 COCTOSHHUIO W JABUKCHUIO
OnOITMOTEYHBIX (POHIOB B COOTBETCTBYIOIIHME OTPACIICBBIC IIEHTPHI.

2. Eounuust yuema ouodnauomeuno2o gponoa

2.1. Benuuuna (0b6vem) u OgudsicenHue oHOa uzmepsaomcs 8 YHUDUUUPOBAHHBIX
eouHuyax yyema.

OcHOBHBIMU eOuHUYaMUu yyema OOKYMEHMO8 OubIUOmeuHo20 (PoHOA ABAAIOMCS
9K3eMNJIAD U HA36aHUe, OJis 2a3em - 200080U KOMNJIEKM U HA38AHUeE.
JononnumenvHoimu eounuyamu yyema @ouHoa ANAIOMCA 200080U KOMNIEKM,
MemponoKa, NOOWUBKa (nepeniemuas eOuHuUYa), OJist INeKMpPOHHbIX OOKYMEHMO8
- eOUHUYA NAMAMU OAHHDBIX.

DK3eMIUTAp TIOKYMEHTA - KaXKJlasi OTCJIbHAs yUeTHas €IMHUIIA JOKYMEHTA,
BKJIIOYaeMasi B (DOH]T MJIU BBIOBIBAIOIIASI U3 HETO.

[log Ha3BaHMEeM NOHMMAETCS €AMHMIIA ydeTra OubinoTeyHoro (oHaa, B
KaueCcTBE KOTOPOM TPUHUMAETCS KaXJI0€ HOBOE WM TOBTOPHOE U3/aHUE,
JOKYMEHT, OTJIMYAIOIIUACS OT OCTaJbHBIX BBIXOJHBIMH CBEACHUSMU WM
JieMeHTaMu  u3Aatenbcekoro  odopmuienus. [lepuonnueckoe wu3naHue, BHE
3aBUCUMOCTH OT KOJIMYECTBA BBIITYCKOB W HOMEPOB, pacCMAaTPUBAETCS KaK OJIHO
Ha3BaHUE.

['010BOM KOMITJIEKT - COBOKYMHOCTh HOMEPOB (BBIITYCKOB) MEPUOANUECCKUX
W3IaHui 3a roa. JIJis ra3er sSBISIETCS OCHOBHOM €IMHMIICH ydeTa, JIS OCTaTbHBIX
W3JIaHUH - JIOTIOJIHUTEIIbHOW €UHUIIEH ydeTa.

[TogmmBKka — COBOKYIMHOCTh HOMEPOB IEPUOJAMYCCKUX H3TaHUH, CIIUTHIX,
MIEPETUICTCHHBIX WM CKPEIUICHHBIX APYTHMMH CIIOCO0aMH B OJTHO Iejioe. SIBisieTcs
JOTIOJTHUTEIFHOU €TMHUIICH ydeTa, B TOM YHCIIC JUTsl Ta3eT.

Metp moiKd - JONMOJHUTENbHAs €IUHMIA ydeTa OubiuoredHoro (oHna,
OTpaxkaroias ero 00beM, HcuncisgeMast Kak 1 MOrOHHBIN METp CTEJUTAKHOM TTOJIKH,
3aHATOW JOKyMeHTamu. [IpuMeHsieTcss mnpu TPOCKTUPOBAHUHM OWOIHOTEYHBIX
3IaHUM, TIEPCIEKTHB pPa3BUTHS (OHAOXPAHWIUII, IepeMenicHuu (OHIOB B

npeaenax OnOINOTEKH.
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Enuauna mamMsaTé JaHHBIX — EAWHHWIIA HW3MEpPEHUs 00beMa MaHHBIX W

EMKOCTH NaMATH B OaiiTtax, kwiaoOaiTax U T.O. SBISICTCA IOIOJHHTCILHOM
EIUHULICH yyeTa.
2.2. Obwas éeruuuna oubIUOMEUHO020 YOHOA 8 YeloM U e20 NOOPaA30elos, 8 MoM
yycie cemegvlx JIOKANbHBLIX OOKYMEHMO8 U Cemegulx VOANeHHbIX OOKYMEHMOS,
VUUMBIBAEMCS 8 IKIEMNAAPAX, HO8ble NOCMYNIEHUS - 8 IK3EMNIAPAX U HA36AHUSX.
Hucno 20008b1X KOMNIEKMOB 2a3em NPUPAGHUBAETNCL K YUCTTY IK3EMNIAPOS.

B Tlopsnke yué€ra coxpaHeHa oOoOmiaromas enuHuia yuéra GoHga —
QK3eMIUISIp» Uil 00O03HAYeHMsS] YHU(PUIIMPOBAHHOTO TIOKA3aTeNsi BEJIWYUHBI
OMOIMOTEYHOTO (POH/IA, HO MPHU 3TOM JIOIYCKAETCS BHICOKHI YPOBEHb YCIOBHOCTH
B HCMOJB30BAHMM JaHHOro TepMmuHA. [lox mokazaTeneM  «KOJIUYECTBO
HK3EMILUISIPOB» CYMMHUPYIOTCS: OTACIBHO U3JaHHBIE, UMEIOIINE CaMOCTOATEIIBHOE
3HAUCHUE €IUHUIIBI IEUYAaTHBIX U3AaHUH (KpOMeE ra3eT), TOJ0Bble KOMIUIEKTHI Ta3erT,
CAMHUIIBI XPAHEHHSI PYKOMMCHBIX MAaTE€pUaJIOB, OTACIbHbIC (DU3NUECKUE STUHUIIBI
Ha TUICHOYHBIX W WHBIX BUJAX HOCUTENEeH nHpopMaruu (pyJIoHb MUKPO(DUIHEMOB,
MUKpoduiy (IMJIACTUHBI), ClAWabl, OOOWHBI, JUCKHU, KacceTbl). OTAeNbHO
VUYUTBIBAIOTCS  JIOKAJIBHBIE CETEBbIE JOKYMEHTHI, oOpasyromue nudpoByIO
OoubIMoTeKy Wi U(PPOBYIO KOJUIEKIMIO OUOIMOTEKH, pa3MEIICHHbIE HA CEpPBEPE
OnOIMOTEKY; WHCTAJUIUPOBAHHBIC JIOKYMEHTBI Ha aBTOHOMHBIX
aBTOMATU3UPOBAHHBIX pPAOOYUX CTAHUUSIX OUOIMOTEKU; YIaJICHHBIE CETEBbIC
JIOKYMEHTBI, IMOJy4aeMble BO BPEMEHHOE WJIM TOCTOSIHHOE MOJIb30BAHUE YEPE3
MH(POPMAITMOHHO-TEICKOMMYHUKAIIMOHHBIE CETU Ha YCJIOBUSX JHUIIEH3MOHHBIX
COTJIALIEHUM ¢  TNpou3BoAMTEsIMH  uH(popManuu. B 3aBucumoct  OT
YOPaBJICHUYECKUX 3a/lad JIaHHbIE OO0 DJJIEKTPOHHBIX CETEBBIX JOKyMEHTaX
CYMMUPYIOTCSI MEXAY CO0O0M U C JTOKYyMEHTaMU Ha (PU3UYECKUX HOCUTEIISX.

3. Yuem 0oxymenmog no euoam u kamezopuam

3.1. Ileuamnvie uzoanus u HeonyOIUKOBAHHbIE OOKYMEHMbI.

K neuammnviv uzoanusm omuHocamcs mupaxcupoéanHvle U30aHus, HOJYYEHHble
neuamaHuem uiu mucHeHuem, noauspapuiecku camocmoamenbHo 0QopmieHHbIe:

KHU2U, OPOWIOPbHL, JHCYPHATDLL, NPOOOICAOWUECs U30AHUS, TUCTOBble U30AHUS,
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eazemovl,  U30U30aHUs, HOMHblE U30AHUA, Kapmoepaguueckue  U30aHus,
HOpMAMUBHO-MeEXHUYecKue U  MmexHudyeckue OOKYMeHnmsl, asmopedepamoi
ouccepmayuti.

K mueonybnukosannvim OoOKyMeHmMam OMHOCAMCA PYKONUCHblE OOKYMEHMbl
(PYKOnucHvle KHUSU U apXusHvle OOKYMEHMbl), a makdice OOKYMEeHMbl,
U320MoBIeHHble 8  eOUHUYHLIX  DK3eMIIAPAX,  AGAAUWUecs  00vbekxmamu
UHMENLIeKMYaNbHOU  COOCME8EHHOCMU  (0enoHUpPOBAHHble  HAYUHble pabombl,
ouccepmayuu, NPenpuHmsl, OMuYemsvl O HAYYHO-UCCAEO08AMENbCKUX PADOMAXx,
nepesoovl,  ONUCAHUS  ANOpUmMMO8 U  npoepamm  IOBM,  npoexmmo-
KOHCMPYKMOPCKAsL OOKYMEHMAayus), maxkmujibHbvle PYKOOelbHble U30aHUus O
caenvix u ciabosuosuux. PykonucHvle 0okymenmol, exooswue 6 OubIUOMmMeyHble
Gonovl, aenaomes  cocmagHou  uacmoio  Apxuenozco ¢gonoa Poccuiickou
Dedepayuu U yyumvl8aomcs 8 COOMBEMCMEUU ¢ HOPMAMUBHBIMU U NPABOBLIMU
aKmamu no yyemy apxusHulx 0OKymenmos u Hacmoswum Ilopsoxom.

3.1.1. Knueu u 6powiropsl yuumul8aromces 8 9K3eMNAApax U Ha36aHUsIX.

Kax omoenvuvii sx3emnisap u kaxk omoenvHoe HA36aHue Yuumvl8arOmcs:

Kasxcooe omoenvHoe usdanue (Kuuea, opowopa);

Kaxcooe 8xoosaujee 8 KOHGONOM U30auue,

Kaxjicowlli OmOebHblll MOM (8bINYCK, YACMb) MHOCOMOMHO20 U30AHUS, UMEIOWUL
UHOUBUOYATbHOE 3a2a8Ue;

Kaxcoas u3z Opowrop, 8bINYUEHHbIX 68 00beduHAIuel Ux u30amenbckou nanke,
0011001CKe, MaHdIcemKe,

Kaxcoas KHu2a uiu Opowopa, 6xo0aujds 8 KHUNCHYIO Cepuro (HYMepO8anHyo Ul
HEeHYMEepPOBAHHYIO),

OMOENbHO  U30AHHble NPUNONCEHUs K KHUeam U Opowiopam, umeoujue
UHOUBUOYATIbHOE 3a2lIA8Ue U CAMOCMOSAMENbHOE 3HAUeHUe.

3.1.2. Jlokymenmol, 6blNOIHEHHblE pelbe@dHO-MOUeUHbIM wpugmom (wpugmom
bBpaiins), yaumeiearomes 6 skzemnisapax u Ha36aHUSX.

IK3eMnIsAPoOM 0l OAHHO20 8UOA UZOAHULL SGTISAEMCS KAXNCOAs U3 KHUe KOMNIeKma,

00beOUHEHHBIX 0OUUM HA3BAHUEM.
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Kax oono nazeanue yuumovigaemcs KoMniexkm u30auusi He3A8UCUMO OM HUCIA
BX00AUWUX 8 He20 KHUR.

3.1.3. XKypnanet u npoodonxcaiowuecss uz0anus yHumoléaiomcs 8 dK3eMNaapax u
HA3BAHUSIX.

OK3eMNIAPOM CUUMACMCL HOMED, MOM, 8bINYCK, U30AHHbIe N0 OMOEIbHOCMU, d
makice KOMNIEKM HOMepPO8, MOMOS, 6bINYCKOS, NEPenjiemeHHbIX 6 00UH OJI0K
u30amenbCmeoM.

Kax o00no nazeanue yuumvieaemcsi KOMNIAEKM HOMEPO8, MOMOS, BblNYCKOS,
00paszyouux 0moeabHy0 eOUHUYY ¢ OMAUYUMenbHbiM 3a2iasuem. Ilpu uzmenernuu
3a21a6ust HOBOU YUemHoU eOUHUYell CHUmaemcs U30anue, ecii U3MeHeHUe 8HeCeHO
6 nepewvie Nsmv 108 3a21A6USL.

Ilepuoouueckue npunodicerus K JHCYPHALAM, BbIXOOSAWUE CAMOCIOSIMENbHO,
umerowue UHOUBUOYAIbHOE 3a21asue U COOCMEEHHYIO HYyMepayuio, Y4umoléaoncsi
KaK omoesibHble IK3eMNIAPbL U OMOeIbHble HA36AHUSL.

Kaowcoas cepusi  npoodondicarowecocs uzoanus, umernowas UHOUBUOYATLbHOE
3aznague U coOOCMBEHHYI0 HYMepayuio 8blNyCcKo8, YUUmvléaemcs KAk OmoeibHoe
Hazeawue.

Kaowcoviii  camocmosmenvuviti. mom  (8binyck) npoooadicarouiecocss U30aHUs.
VUUMBIBAEMCS KAK 0OMOeNbHOe HA38AHUe.

3.1.4. I'azemwl yuumi8aromcs 6 20008blX KOMNIEKMAX U HA38AHUSIX.

Kax o00no naszeanue yuumwvieaemcs xomniekm eazem, 00pasyROUUx OmoOenibHyHo
eOUHUYY ¢ OMaUYUmMenbHbiM 3a2nasuem. IIpu usmenenuu 3a21a6us HO80U YYemHoll
eOuHuyell cuumaemcs uzoaumue, eciu UMeHeHUe 6HEeCeHO 6 nepevie NiAMmb Cl08
3a21a6usl.

OoHoOHesHble (pa3o6vle) eazembl YUUMBIBAIOMC 8 dK3EMNIAPAX (HoMep, 8bINYCK)
U HA3BAHUSX.

OmoenvHo u30aHHble nepuoouyecKue NPUIONCeHUst K 2azemam, umerwue
UHOUBUOYANbHOE — 3aeiasue U  COOCMBEHHYI0  HYMepayuro,  Y4umol8aomcs

camocnosAameslbHo.
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3.1.5. H3ou3zdanus (anbbomvi, KOMNIEKMbl, OMOENbHblE AUCMOBble U30AHUS) U
penvedHo-epaghuueckue nocoousi Onsa CLenvix U Clad08UOAWUX YYUMBIBAIOMCA 8
IKZEMNAAPAX U HA3BAHUSIX.

Kax omoenvuwiti sx3emnaap u omoenvHoe HA38aHUe YUUMBIBACTNCS KANCOBIL TUCT
(6blnyck) cepuu  U30U30AHUL, He O00BbeOUHeHHble UB0AMENbCKOU  NANKOLL
(067109/CKO1U, MAHIHCEMKOIL).

Jlucmosvle uzdanus, o00veOuHeHHble U30AMENbCKOU  NANKol  (0010XNCKO,
MAHIHCEMKOLL, 00epmKoll) YUUMbLIBAIOMCA KAK 0OUH IK3EMNIIAP U 0OHO HA38AHUE.
3.1.6. Homnvie uzoanus yuumuol8aromcs 8 9K3eMNasapax u Ha36aHUsIX.

Kax omoenvuvie sxzemniapsl u omoenvHbie HA36aHUS YUUMBIBAIOMCAL:
camocmosimeyibHole HOMHble U30AHUsL, O00beOuUHeHHble 8 O00HOM nepenieme
(konsonrome);

omoenbHble napmuu (2010ca) u napmumypa (Kiasup), U30aHHvle pazoeibHo.

Kax 00un sx3emniap u 00no Hazéanue yyumul8aomcsi:

omoenbHble napmuu (2010ca), 00veOUHeHHble ¢ NapmMumypou (K1asupom) 8 00OHOM
U30aHUU, A MaKice Napmuu, 00beOUHeHHble U30AMeNbCKOL NANKOU (00J10HCKOU).
3.1.7. Kapmoepaghuueckue uzoanus yuumui8aromcs 6 9K3eMNIapax u Ha36aHUsX.
Kax omoenvuvtii sx3emniisgp u omoenvHoe HA38anue yuumvl8arOmcs:

amuacel, cocmoawue U3 OMOEIbHbLIX HYMEPOBAHHBIX UMU  OAMUPOBAHHBIX
8bINYCKOB;

KaxiCOblll 8bINYCK CEPULIHO20 U30AHUSL KAPMbl ULU AMIACA.

Kax ooun sxzemniap u oOHO Hazsauue yuumsléaemcs Kapmd, U30AHHASL HA
HEeCKONbKUX TUCMax (noonexcaujux ckieixe), 00beOUHeHHbIX 00UUM 3A2NABUEM.
Mmnozomommusie (MHo2onUCMOBbIE) Kapmozpaguyeckue uzoausi, 0ObeOUuHeHHble
00wWuUM 3a21a8uem, YHUMbL8AOMCcs NO KOIUYeCmsy momos U 0OHOMY HA38AHUIO.
OmoenvHo  u3oammvie, HO He UMewue CaAMOCMOAMENbHO20 3HAYEHUS,
Kapmoepaghuueckue NPuiloNHCeHUs K PasiuyHblM U30AHUAM (KHU2am, Opouropam,
JHCYPHANAM) YUUMBIBAIOMCSL €OUHBIM KOMNJIEKMOM C OCHOBHBIM U30AHUEM.

3.1.8. HopmamusHo-mexnuueckue u mexHuueckue OOKyMeHmbl (namenmHvle

aOKyMeHI’I’Zbl, munoevle npoeKkmbsl U uepmeoicu, Kamaiocu NnpomMmsliUlieHHOo2c0
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000pyodosanusi u u3oenul, HOpMAamugHvle OOKYMEHMbl N0 CMAHOAPpMU3AYULU,
mexHuyecKue Yycio8us, pyKogoosujue OOKYMEHmMbl U NpAeUuad) y4umoléaiomcs 8
IK3EMNIAPAX U HA3BAHUSX.

Kax ooun sxsemnaap u 00Ho maseaunue yuumvl8aromcs Cmanoapmsl U Kamauiocu
NPOMBIUULEHHO20 000pY008aHUS U U30enull, BbINYUjeHHble 8 00beOUHAWel UX
uzdamenbCkoll nanke (0010JCKe) NpU HAIUYUU HA Nanke oowel YyeHwl,
co0epxcanusl 6ce2o U30aAHUsl, eOUHbIX 8bIXOOHBIX OAHHbBIX.

Kax omoenvHbiti 5x3emnisap u omoenvHoe Ha36aHUue YUUmvl8aromcs Cmanoapmel u
Kamano2u npoMublUIEeHH020 000py008anus u uzdeiull, opy2ue cneyuaibHoule 8Uobl
OOKYMEHMO8, BbiNyujeHHvle 8 8Uoe OMOENbHbIX JTUCMO8, eCIU KANCObIU U3 HUX
umMeem C80U BbIXOOHbIE OAHHble, YEHY, Mupaxc, 0axce eciu OHU 00beOUHEHbl
O0OHOU U30aMeNbCKOU NANKOU (0010MHCKO1L).

3.1.9. Heonybnukosannvie OOKYMEHMbl YUUMBIBAIOMCS 6 IK3EMUIAPAX U
HA3BAHUSIX.

Kax ooun sxzemnnsp u o0no nazeanue yuumvl8aromcsi:

0eNnoOHUPOBAHHAS HAYYHAS pAOOMA (KOMNAEKM, COCMOAWUL U3 08YX IKIEMNIAPO8
pabomvl) u CONpoBoOUmMeIbHblE OOKYMEHMbL,

HeonyonIuKo8annvlie OOKYMEHMbl, COPOWIOPOBAHHbIE UNU  COOEPIHCAUUEcs 8
0mMOenbHOUL nanke.

s kKoHcmpyKmopcKkou 0OKyMeHmayuu eOuHuyel yyema sesaemcs 4epmedxnc uiu
NOJIHBIU KOMNAEKM KOHCMPYKMOPCKUX OOKYMEHMO8, OMHOCAWUXCS K OOHOMY
usdenutro (06veKkmy).

3.1.10. ObHoss16MOE NewamHoe uz0anue yuumol8aemcs Kak omoeibHoe Ha36aHue
U OmMOeNbHblll OIK3EMAUAApP NpU NEePEUYHOM NOCMYNJIEHUU 8 OubIUoOmexy.
llocnedyrowue nocmynieHus  6KIAOHLIX  JUCMO8, NPEOHA3ZHAYEHHBIX  OJIA
OONONHEHUSI UNU 3AMEHbL COOMBEMCMBYIOWUX TUCMOE 8 US0AHUU, OMOENbHOMY
yuemy He noonexcam.

3.1.11. DaxcumunvHoe uzoanue yuumvl8aemcs KaKk OpUSUHal.

3.2. Ayouoeusyanbhvie 0OKYMeHMbI.
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K ayouosuU3yaIbHbIM O0OKYMeHmam OMHOCAMCSL @onodoKymeHmul,
8UO0000KYMEHMBL, POMOOOKYMeHMbl, KUHOOOKYMEHMb.

3.2.1. Eounuyamu yuema ¢honoa ayouosuzyaivHulXx OOKYMEHMO8 SBIAIOMCS
9K3EMNIAP U HA38AHUeE.

Kax omoenvubiil sx3emnisap yuumol8aromcsi:

OUCK - OJIs1 2PAMNIIACTMUHOK;

Kamywika, kaccema unu 600UHa - 051 MACHUMHBIX POHOCDAMM,

Kaccema - 0jisi BUOEO00OKYMEHMOB,

Kaop - 015 homoOoOKyMeHmos (OUano3umueos, ciamoos);

0006uHa - 0151 KUHOPUTLMOS.

Kax o0no nassanue yuumsoigaromcsi:

OMOENbHO BbINYWEHHAS 2PAMNAACMUNKA, Kaccema aubo Komniekm (anboom)
CPAMNIACMUHOK, Kaccem, 00beOUHEHHbIX 00WUM HA38AHUEM,

MazHumuas — oHocpamma HA  OOHOU Kamywke (kacceme), MACHUMHAS
@oHOCcpaMMa HA HECKOIbKUX Kamywkax (Kaccemax), 00beOUHeHHbIX O00uuUM
Ha36aHUeM,

OMOEeNbHO  U30AHHBIU  (DOHOOOKYMEHmM  UNU  KOMNIeKm  (HOHOOOKYMEHMOS,
00bEOUHEHHBIX 00UUM 3A2TABUEM,

KUHODUIbM, OUADUILM HE3ABUCUMO OM YUCIA COCMABTAIOWUX Yacmell UIU KAopos
(05 KoMNnIeKma Ouano3umueos).

3.2.2. Ayouosusyanvhble OOKYMEHMbl, AGIANOUUEC NPUTLONCEHUEM K DA3TUYHBIM
U30AHUAM U BbINOJIHAIOWUE CAMOCMOAMENIbHbIE PYHKYUU, d MAKHCE UCNONb3YeMble
8 pabome OMOENLHO OM OCHOBHO20 U30AHUS, MOSYM YUUMbIBAMbCSA KAK
omoenbHvle IKIEMNIIAPLL.

AyauoBU3yalbHOE TIPWIOKEHUE, WMCIOIICe WHANBUAYAIbHOE 3arjlaBUe M
CaMOCTOATENILHOE 3HAYCHUE, YUUTHIBACTCS KaK OTJEIHHOE Ha3BaHUE.

3.3. Jloxymenmoi Ha MUKpogopmax.

K ooxymenmam na muxpogopmax omuocamest Mukpopuibmovl U MUKPODUULU.
3.3.1. Eounuyamu yuema OOKYMEHMO8 HA MUKPOGDOPMAX AGNAIOMCS IKIEMNIAD U

HA364HUeE.
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Ixzemnaapom 0L OOKYMEHMO8 HA MUKPOMOPMAX SABAAIOMCA. PYIOH - OJs
MUKPODUILMOS, huia - 0151 MUKpOpULL.

Kax oono Hazeanue yuumwvigaemcsi KOMNieKm MUKPOQDUIbMOS UL MUKPODULL,
00beOUHEHHBIX 0OUWUM 3A2TIA8UEM, HE3ABUCUMO O YUCIA COCMABIAIOUWUX YaCell.
3.3.2. Obwuii obvem ¢hoHOa OOKYMEHmMO8 HA MUKPODOPMAX YUUMblEAemcs no
KOUwecmsy  pyioHo8 U  ¢uwi, 6KI0HAs ~ KONUU  PA3HBIX  NOKOJEHUl
(apxugHbie/pezepsHble U NOIb308AMENbCKUE).

3.4. OnekmpoHHble OOKYMeHMmbl.

K anekmponnvim 0oxymeHmam OmMHOCAMCA OOKYMEHMbl HA CLbEMHbIX HOCUMEIAX
(Komnakm-oucku, ¢hnew-kapmol); OOKYMEHMbl, pasmewaemvle HA HCECMKOM
oucke xomnvtlomepa (cepsepe) oubauomexu u 0OCMynHovle NOJNb308AMENIM Yepe3
UHPDOPMAYUOHHO-MENIEKOMMYHUKAYUOHHbIE cemu (Oalee - cemegvle NOKANbHbIe
OOKyMeHmbl), OOKYMeHMbl, pasmeujaemoie Ha ABMOHOMHBIX
ABMOMAMU3UPOBAHHbLIX — pabouux  cmaumyusix  oubauomexu  (Oaree -
UHCMANIUPOBAHHBIE OOKYMEHMbl);, OOKYMEHMbl, pa3MeljeHHble HA BHeUHUX
MexXHU4ecKux cpedcmeax, noaydaemvie OUOIUOMEKOU 80 BPEMEHHOE NOIb308aAHUE
yepes UHGDOPMAYUOHHO-MELEKOMMYHUKAYUOHHbIE CemU HAa YCI08UAX 002080pda,
KOHMPAKma, JUYEeH3UOHHO20 CO2NAWEHUSI C NPOU3BOOUMENIMU UHPOpMayuu
(Oanee - cemesvle yoanenuvle OOKYMEHMbL).

JIOKyMeHTBI ~ Ha  KOMMAKT-AUCKaxX  Pa3feIsIFOTCI [0 CBOEMY
GyHKIIMOHATIFHOMY HA3HAYCHUIO:

- 3aBEPIICHHOE OJIIGKTPOHHOE W3/IaHWe, KOTOpOE HEPACTOPKUMO C
HOCHUTEJIEM U MPOTrpaMMHOI 000JI0UKE;

- IPUJIOXKEHHUE K TMeYaTHOMY U3aHUIO;

- Bepcus 0a3 JaHHBIX, KOTOPBIC IPEAHA3HAYCHBI HCKIIOUUTEIBHO IS
OoOCTy>KMBaHUS TOJNB30BATENCH W TOJUICKAT BO3BpPATy TOCTABIIUKY WM
YHUYTOXEHUIO 110 UCTCUCHUH BPEMEHHU MOATHICKY;

- apxmBHasg / pe3epBHas  KOMHSA  DJEKTPOHHBIX  JOKYMEHTOB,
MOJI30BATEIHCKHE BEPCUU KOTOPBIX TOCTYITHHI C CepBepa OMOINOTEKH.

Y‘ICTy noajiekat BCC BUABI IICPCUNCIICHHBIX JOKYMCHTOB KOMIIAKT-AHCKaX.
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He momnexar ydery KOMIAKT-AUCKM TEXHUYECKOTO  HAa3HAYEHUS,
NpeIHa3HAYCHHBIC U TepeHoca HWHGOpMAlMh Ha cepBep OWOIMOTEKH, T.e.
BBITIOJIHSAIONINE (PYHKIUIO POMEKYTOUHOTO HOCUTEJIS.

Onem-kaptel B [lopsake ydyera paccMaTpUBAaIOTCS HE KaK YHHUBEPCAJIbHBIC
HOCHTEIIU 3JIEKTPOHHOU HH(OpMaIuK, a Kak crenuduyeckas popma dJIeKTPOHHBIX
U3laHud g clenblix U cinaboBuisaumx.B  nmanHoM ciydae  dieni-kapThl
NpEJCTaBIsieT coOOM MaTepuanbHyl0 (OpMYy «TOBOPSIIMX KHUT B LU(POBOM
dopmare ¢ kpuntozamuTon». OHU BBIMYCKAIOTCA MO TOCYJAAPCTBEHHOMY 3aKazy
CTCIIMATU3UPOBAHHBIMHU M3ATEIECTBAMHU M PACIIPOCTPAHIIOTCS Cpeau OMOINOTEK
JUISL CIIENIBIX U APYTUX OpPTraHU3aluid, 00CTY>KHWBAIOIINX HHBAIUIOB 1O 3PEHHUIO.
BocnpousBoasTcst Ha3zBaHHbIE TOKYMEHTBI TOJIBKO Ha CIIELMAIbHBIX ammapaTax —
Tudrodaemmieepax.

WHcTannupoBaHHble JOKYMEHTBl — JOKYMEHTBI, pa3MellaeMble Ha
ABTOHOMHBIX aBTOMATHU3HPOBAaHHBIX pabouux cTaHuuAx Oubnunoreku. [na
YTOYHEHHs TIOHSATHSI HHCTAUIMPOBAHHBIX JOKYMEHTOB MOXXKHO MPUBECTH B MIPUMED
0a3pl maHHbIX KommnaHui «Koncymbrant Ilmoc», «["apant», «Komekc» wm T.aI.,
KOTOpbIE YCTAaHABIIMBAIOTCS HA OTJIENBHBIX KOMIIBIOTEpaX, Kak mpaBuiio, B LleHTpax
NpaBOBOM MH(POPMALIMHU, TTOCTOSSHHO OOHOBJISIFOTCS U HCHOJb3YIOTCSI aBTOHOMHO.
Crnenyer UMeTh B BUAY, YTO OJOOHBIE 0a3bl TaHHBIX, HHCTANIUPYEMbIE Ha PAO0OUNX
MeCTax COTPYIHUKOB B TPOM3BOJICTBEHHBIX LIEJSAX, B OMOMMOTEUHBIH (HOHA HE
BKJIIOYAIOTCS M HE TOJIEKAT YUETY.

CereBble JOKalbHbIE JOKYMEHTHl 00pa3zyloT B OMOIMOTEKAX AJIEKTPOHHYIO
(uudppoByro)  OUOAMOTEKY  WJIM  KOJJIGKIMIO,  KOTOpbIE  BKJIIOYAIOT
MPEUMYIIIECTBEHHO OIM(PPOBAHHBIE OMOIMOTEKOW JOKYMEHTBI, MPUOOPETCHHBIS
MyTeM MOKYIKH WM TOTy4YeHHbIE 0€3BO3ME3THO JOKYMEHTHI B IU(poBoii dopme.
JIOKyMEeHTBI MOTYT UCIIOJIb30BAThCS o UH(POPMAITMOHHO-
TEJICKOMMYHHUKAIIMOHHBIM CETSAM KaK BHYTPU OMOJMOTEKH, TaK U B BUPTYATbHBIX
YUTANBHBIX 3a]ax JAPYTUX YYpPEXKICHUH, a Takke B CBOOOJHOM JOCTyIE B

VHTEPHETE.
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CereBbie yaajieHHBIC JTOKYMEHTHI, K KOTOPhIM OMOJMOTEKa MpHOOpeTaeT
JOCTYII, MOTYT TPEICTABIIATD:

- IPOAYKIIMIO U3JIaTeNNel U (UJIN) arperaTopos;

- DJIGKTPOHHBIE (POHIBI WM KOJUICKIIUU APYTUX OMOIMOTEK (DIEKTPOHHBIN
dbonn [Ipesumaentckoit 6ubmuoreku uM. b.H. Enbiinna, snektponHas 6ubinorexa
nuccepranmii - Poccuiickol  rocymapcTBeHHOM — OMOJMMOTEKH,  AJIEKTPOHHAs
oubnmuorexka  aBTopedeparoB  mmccepranuii  Poccuiickodi  HamMOHAIBHOM
OMOJIMOTEKH U Ip.);

- CBOOO/IHBIE MHTEPHET-PECYPChI, 0TOOpaHHBIC OMOIMOTEKON U BKIFOUEHHBIE
B CBOM HABHUTAITMOHHO-TIOMCKOBBIE CUCTEMBI.

BHyTpuONOIMOTEUHbIN yUeT peKOMEeHIyeTcsl BecTH AuddepeHIupOBaHHO
0 KaXKI0M M3 BBIIEICHHBIX TPEX TPYIIII.

3.4.1. Eounuyamu yyema 31eKMPOHHbIX OOKYMEHMO8 HA CLEMHbIX HOCUMEAX
ABNAIOMCIL IKIEMNAAP U HA38AHUe.

3.4.1.1. Kax omoOenvbHblll SK3eMIIAD YUUMBIBACMC KANCObI ABMOHOMHDLILL
00Bexm (KOMNAaKm-ouck).

Kax omoenvhvle sx3emnisapol u HA36AHUA MO2YM YUUMBIEAMbC NPUTOHNCEHUS K
PA3TUYHBIM U3OAHUAM, BbINOJHAIOUWUE CAMOCMOSAMENbHbIE QYHKYUY, a MAaKdice
ucnov3yemvle 8 pabome omoenbHo Om OCHOBHO20 U30AHUSL.

Kax omoenvuvle sK3emMnispvl He yuumvi8aromcs KOMNAKM-OUCKU, eClU OHU
npeocmaesisom cobou 6KIAOKY (810%ceHUue) 8 U30aHue Uil e20 Heomwvemiemoe
NPUIOJHCEHUE.

3.4.1.2. Kax o0Ho Ha36aHUe yuumul8arOmcsi:

O0MOENbHO BbINYUEHHBIU KOMRAKM-OUCK;

KAXNCObLU KOMNAKM-0UCK, 8X00SUUL 8 HYMEPOBAHHYIO UL HEHYMEPOBAHHYIO CEPUIO
9NEeKMPOHHBIX U30AHUL,

KOMMNIEKI KOMHAKM-0UCKO8, 00beOUHEHHbIX 0OWUM HA36AHUEM,

U30aHHble 8 Kauecmee CAMOCMOAMENbHLIX U30AHUL NPUTONHCEHUS K UOAHUIM
1106020 Opy2020 6uoa, umerwjue coOCmeeHHoe 3az2iague U O0ONYCKarwjue ux

UCNONIb306aHUe Oe3 06]961%}67—!%)1 K OCHOBHOM)Y U30AHUIO.
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3.4.1.3. B doxymenmax Ha ¢hrew-kapmax Kax 0OUH IK3EMNIAP U OOHO HA3BAHUE
VUUMBIBAEMCA KAXNCO0e YeloCmHOoe NpoussedeHue, umerouee camoCmosimenbHoe
3aznasue.

Ha mpakTthike MOTYT TMOSBHUTBHCS W JPYrU€ BHIBI CHEMHBIX HOCHTEJCH,
MO3TOMY B OpraHu3alMyd UX Y4eTa CJeAyeT OpPUEHTUPOBAThCS Ha HaJW4He
NPUHIIMITHATBHOW BO3MOXHOCTH TEPE3alUCU COJIEP)KUMOTO ChEMHOTO HOCHUTEJIS.
Ecnmm HOCHTEN®b 3ammMcaH OOWH pa3 W TMEepe3alucyu He MOMJICKHUT, TO €r0 MOXKHO
YUUTHIBATh KAaK OJIHO Ha3BaHWE W OJUH 3K3eMIuiip. g mepesanucbiBaeMbIX
HOCHUTEJICH CJIENyeT YYUTHIBATh B KAa4ECTBE OTMACIHLHOTO JOKYMEHTA IIEJIOCTHOE
MIPOU3BEICHUE, IMEIOIIEE CaMOCTOSATEILHOE 3arIaBHE.

3.4.2. Eounuyamu yuema cemesbix 10KAIbHLIX U UHCMALIUPOBAHHBIX OOKYMEHMO8
ABAAIOMCAL IK3eMNApP (VCI08HAS eOUHUYA Yuema) u Ha3eanue.

Kax o0ono Hazeanue yuumwvleaemcsi yenocmuoe npouszgedeHue, umerujee
camocmosmenvbHoe 3az2iasue, 6He 3a8UCUMOCmU 0m e2o npedcmasnerus. Kak oona
eouHUYa Yuumsl8aemcs NONOIHAEMbIU U OOHOBIAEMbLU 2IeKMPOHHbLUL OOKYMEHM.
OK3eMNIApoM A61Aemcsi OOKYMEHM 8 ONpeoeNeHHOM ¢hopmame XpameHus uiu
npedcmaenenusi. Dopmamvl 00HOU U MO dHce eOUHUYbL KOHMEHMA YUUMbI8AIOMCS
OmMOebHO.

Enunuie yueta sIeKTpOHHBIX JOKYMEHTOB OMpPENENIEHbl B COOTBETCTBUH C
MEXIYHApOJHBIM CTaHAapToM 1o OubmuoreyHou cratuctuke (MCO 2789),
COTJIaCHO KOTOPOMY €IIMHHUIlY Y4YeTa «Ha3BaHHUE» MOXKHO HHTEPIPETHUPOBATH KaK
«MH(POPMAIMOHHYIO €AUMHUITY, JOCTYITHYIO TTOJIB30BATEITION.

Hcxonss W3 COBPEMEHHOTO COCTOSIHHMSI DJICKTPOHHBIX  KOJUICKIIMH B
poCcCHIiCKMX OMOIMOTEKaX, PEKOMEHIYIOTCS CIEAYIONMe TMOAXOABl K YYETy
JIOKyMEHTOB:

- B UWHCTAJUIMPOBAaHHBIX 0a3ax JaHHBIX  YYUTBHIBACTCS  KaXIbIH
MTOJIHOTEKCTOBBIN 3JIEKTPOHHBIA JTOKYMEHT, UMEIOIIMNA CaMOCTOSTEIIbHOE 3arIaBuUE;

- B CETEBBIX JIOKAJTBHBIX JJOKYMEHTaX BECTH y4eT HH(POPMAITMOHHBIX EIUHHIY

HA YPOBHE KOMHI OTACIBHBIX (PU3NYECKUX €IUHUI] OpUTHHANA (JTUCT JTUCTOBOTO
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W3JIaHUS, TOM KHW)KHOTO W3JaHHS, HOMEp TMEPUOANYECKOTO W3MaHHs) U
MPOU3BEICHUN JOKYMEHTOB 3JICKTPOHHOTO MTPOUCX 0K ICHHUSI,

- YYeT 3K3eMIUISIPHOCTH AJIEKTPOHHBIX KOMHM BECTU HA YPOBHE BBIJEICHUS
MacCTep-KOTIM ¢ TIOJIb30BATEIBCKAX KOMHUH IO PEMICHUIO OWOIMOTEeKH st
BHYTPEHHUX YIIPABJICHUECKUX PEIICHHUI;

Ecau B ¢oHa mocTymaer SJIEKTPOHHBIA CETeBOM JIOKAJIbHBIA JOKYMEHT,
COCTOSIIUHN U3 MHOKECTBA (HaliJIOB TaKe B Pa3IUIHBIX (hOpMaTax, OH YUUTHIBACTCS
KaK OJIHa €IMHUIIA.

3.4.3. Eounuyamu yuema cemegvix yOanieHHblX OOKYMEHMOE8 AGAIOMCS IKIEMNIAD
(ycroenas eOunuya yiema) u HazeéaHue.
Kax ooun sxzemnnap u 0o0Ho HazeéaHue yyumvi8aemcs Kaxcobwlii NOJIHOMEKCMOBGbll
9NEeKMPOHHBLIL OOKYMEHM, UMEIOWULl CAMOCMOAmMeNbHOoe 3a2Nasue, 6KII0YEHHbI 8
nakem, K KOmopomy ogopmiero npago oocmyna y e2o npouszsooumens. Kax oona
eOUHUYA YUUmMbleaemcs NONOJHAEMbIU U OOHOBIAEMbIL IJIeKMPOHHBIL OOKYMEHM.
bubmmnoTekn He Bcera UMEIOT HaJIe)KHBIE JaHHBIE O COCTaBE MOIMHUCAHHBIX
pecypcoB. DTH JaHHBIE HEOOXOIUMO TOJIy4aTh OT MOCTABIIMKOB B 3JIEKTPOHHBIX
Ta0JauIax WK B MHOM ynoOHOM 1y1si 00paboTKu Gopme.

Kak mpaBuno, mpou3BOIUTEIN TPEIOCTABISIOT TaKUE JTAaHHBIE HA CBOUX
caiiTax B OTKPBITOM JOCTYIE WIM B MOAYJE€ aJMUHUCTPUPOBAHUS pecypca, Te
MIPOITMCAHBI TOJBKO T€ JOKYMEHTHI, K KOTOPBIM UMEET JOCTYN OMOInOTEKA.

4. Yuem nocmynnenusn 00OKymMenHmoe 6 oudauomeunvlii hono

Jloxymenmuol nocmynarom 8 6UOIUOMEK) U BKIIOUAIOMCSL 8 OUbIUOmMeUHbILL (DOHO 8
pe3yivmame NOCMAsKU 00513amMelbH020 IK3EMNAAPA, NOKYNKU (HOONUCKU, 0OMeHa,
oapeHus, noAHCepmeo8anus, KONUPOBAHUsL OPUSUHANO8 U3 POHOA bubIUOmeEKY,).

4.1. Jokxymenmvl HNpUHUMAIOMCA NO NEPBUUHbIM  YUEMHbIM — OOKYMEHMAaM
(HaknaoHas, akm), KIOYAIOUUM CHUCOK HOCHLYNJIEHU.

Cormacao ®enepanpbHomy 3akoHy oT 6 nmexkabps2011r Ned02-d3 «O
oyxrantepckoM ydere» (T 2, cT. 9) Kaxapli (akT XO3SUCTBEHHON >KU3HU

MO/JIEKUT OPOPMIICHHUIO TIEPBUYHBIM YIETHBIM JJOKYMEHTOM.
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[lepBUYHBIMH ~ YYETHBIMH JOKYMEHTAMH, TIOJATBEPKAAIONIMMHU  (aKT
MOCTYIJICHUS JOKYMEHTOB JIJIi  KOMIUICKTOBaHUsA OuOmmoTedHoro (QoHma,
SIBJISTFOTCSI:

TOBapHas HakmajgHas ycraHoBiaeHHOH (opmbl TOPT-12 (kom mo OKVY]]
0330212), mo koTopoi OubIMOTEKa MPUHUMAET MPUOOPETEHHBIE Y IOPUIUUECKOTO
JUIA U3/IaHUs; TOBapHAsl HAKJIaHAas MMOCTYIAeT OT MOCTABIMKA BMECTE C MapTUeH
W31aHUM, TOAMUCHIBAETCS MaTEpPUAIbHO OTBETCTBEHHBIM JIMIIOM W 3aBEpPSETCS
IeYaThbi0 OMOINOTEKY,

aKT mpueMa-Tepeayu K I0roBOpy KYIUTU-MPOAAXKH MPHU MOKYIKE U3JaHuN y
(U3MYECKOro JINIA;

aKT IMpUeMa-niepeayd K JOrOBOPY IOXKEPTBOBAHMS WM aKT O IMPHUEME
MOKEPTBOBAHUSI;

aKT O MpUeMe JOKYMEHTOB, IOCTYUBIIUX B OMOIMOTEKY Ha 0€3BO3ME3THON
OCHOBE (KpOoMe MOKEePTBOBAHUN );

aKT O MPUEME JIOKYMEHTOB B3aMEH YTEPSHHBIX;

aKT MpueMa-Tiepeadu K 10roBopy 0 MUKpODUIEMUPOBAHUHN, CKAHUPOBAHUU
(oundpoBKe), MPOU3BEAEHHOMY CTOPOHHEN OpraHU3alHel;

HaKJIaHas Ha BHYTpPEHHEE MepeMeIeHre 00BEKTOB npu
MUKPO(UIBMUPOBAHUY, CKaHUpoOBaHUM (OUHU(POBKE), TPOU3BEACHHOW Ha
coOCTBEHHOM 0a3e;

HAaKJIa/IHAs Ha TIepeady TOTOBOM MPOAYKIIUHA B MECTA XPAHEHUSL.

OO0si3aTebHBIMU ~ PEKBU3UTAMHU  TIEPBUYHOTO  YYETHOTO  JIOKYMEHTa
SIBJISTFOTCSL:

1) HauMeHOBaHUE TOKYMEHTA;

2) nara cOCTaBJICHUS JOKYMEHTA,

3) HaWMMEHOBAaHHWE YUYPEXKACHUS U CTPYKTYpPHOTO TMOJApa3eiICHHUS,
COCTaBUBIIETO JOKYMEHT;

4) conepxxaHue ¢akTa TMOJYyYCHHUS JOKYMEHTa (MCTOYHHUK TOJYyYCHUS,

HalMEHOBAaHUE TOBApa U T.IL.);
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5) BenuuWHA HATypaJbHOTO W (WIM) JCHEKHOTO W3MepeHus ¢akra
MOJIYYCHHUS JOKYMEHTa C yKa3aHUEM EIUHUIl y4eTa (KOJIMYECTBO IMOCTYIHBIIHX
IK3EMILISIPOB U UX CTOMMOCTH);

6) HaMMEHOBAHUE JOJDKHOCTH JiIa (JIUI), COBEPIIUBIIETO (COBEPIIUBIINX )
CHIETIKY, OTICpallii0 U OTBETCTBEHHOTO (OTBETCTBEHHBIX) 3a e¢ oopMIIeHHE, THOO
HAaUMEHOBAaHHUE JOJKHOCTH JHIAa (JIHMI[), OTBETCTBEHHOTO (OTBETCTBEHHBIX) 3a
o opMIICHUE CBEPIIUBIIETOCS COOBITHS;

7) TMOANMCH JIHII, TIPEIYCMOTPEHHBIX TYHKTOM 6, ¢ yKa3zaHueM ux (pamuiuit
¥ WHHUIAAJIOB JTNOO WHBIX PEKBU3MTOB, HEOOXOIUMBIX I MACHTH(PUKAIIMHA ITHX
JIUII.

B nepBuyHOM  y4yeTHOM JOKYMEHTE JOMYCKAIOTCA  HCIPABJICHHUS.

HcrnpaBnenue AOMKHO COACPKATh ATy HMCHPABJICHHS, a TAKXKe TOMIWCH JIHII,
COCTAaBHUBIIUX JOKYMEHT, B KOTOPOM IPOU3BE/ICHO HCIPABIICHUE, C YKa3aHUEM UX
dbaMunuii ¥ UHUNMUAIOB JIMOO HHBIX PEKBU3UTOB, HEOOXOIUMBIX IS
UACHTU(GUKAITIHN THX JIHII.
4.1.1. Ilpuem O0okymenmos, nocmynarowux 6 OubIUOMeEK)y 0e3 NepeudHbIX
O0OKYMEHmMOo8 Ha 06e3603Me30HOU OCHO8e (00s13ameNbHble IKIEMNAAPLL, 0ENO3UMHbLE
9K3EMAAAPLL  MENHCOVHAPOOHBIX Op2anu3ayuli, 0e3603Me30Hble NOCMYNIEeHUs U3
HeUu38eCmHubIX U AHOHUMHbLIX UCMOYHUKOB), OQOpMIsemcs axmom O npueme
OOKYMEHMO8.

OO0s3aTenbHbIe AK3EMIUISIPhl OTEYECTBEHHBIX W3JaHUW, TOCTAaBISIEMbIC B
OMOMUOTEKN B COOTBETCTBHU C 3aKOHOJATEIBCTBOM, ACTIO3UTHBIC DK3EMILTSIPHI
MEXIYHAPOIHBIX OPTaHU3aIllUiA, JOCTABISIEMbIC B OMOINOTCKU-ICTIO3UTAPHH ITHX
OpraHu3aliid, MOCTYyHaloT B OMOIMOTEKH 0€3 CONMPOBOIUTENIBHBIX JOKYMEHTOB
JU00 C CONMPOBOJMUTEIBLHBIMU JOKYMEHTaMH, HE OTBEYAIOIIMMU TPECOOBAHUSIM
oopMIICHUS IEPBUYHBIX YUETHBIX JJOKYMEHTOB.

Kpome Toro, B 6uOIMOTEKy MOCTYMAOT W3IaHUs OT JapUTesieid, aHOHUMHO
M0 MOYTEe W UHBIMHU criocobamu 0e3 oduimanbHOU nepenadn ux oudbnuoreke. Bo
BCEX OTUX CIIy4asX, 4YTOObl TIOCTaBUTh HOBBIE TIOCTYIUICHHS Ha OajaHC

OMOJIMOTEKH, CO3/IaeTCS MEPBUYHBIN YUETHBIA JOKYMEHT M MPOU3BOIUTCS OIEHKA
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CTOMMOCTH TOCTyIUIeHUH. OIEHKY CTOMMOCTH W3JIaHUW MPOU3BOAUT OICHOYHAS
WM SKCTIEPTHAs] KOMHUCCHS OMOIMOTEKH, 4TO 0(hOPMIIIETCSI aKTOM OIEHKH. 3aTeM
Komuccuss mo mnpuemy H3JaHUN, TMOCTyHAalOUMX Ha O0€3BO3ME3IHONM OCHOBE
(Ha3BaHue yclioBHOE), cocTaBisier akt o npueme ([Ipunoxenue 8). boree
KOHKpPETHbIE JICUCTBUSI  pa3pabaThIBalOTCS MPUMEHHUTEIIBHO K  OTACJIbHOM
OMOJIMOTEKE U OTpakaroTcsl B « YUETHOW moJMTHKE» Oubiamotrexku. B wactHOCTH
OTIPEICISIIOTCS CPOKH TIPEACTABJICHUsI OyXTaJiTepuy akTa o mnpueme (3a JCHb,
MecsIll, KBapTal).

dopMa akTa U COCTaBbl KOMHCCHM IO TNpPHUEMY U TIO OIEHKE H3JIaHHi
YTBEPKJIAIOTCS IPUKA3aMH TUPEKTOPA OMOIHOTEKH.
4.1.2. Ilpuem Ooxymenmos, nocmynanowux 6 OUOIUOMEK) OM HPUOUHECKO20,
Gusuyeckoeo nuya 6 eude Odapa ¢ YKA3aHuem e20 HA3Ha4yeHusi Ol NONOJHEHUs
oubruomeuno2o  gonoa, ogopmiasiemcs  002080pOM  NOHCEPMBOBAHUS 8
coomeemcmeuu ¢ I pasxcoanckum xooexkcom Poccuiickoi @edepayuu (cm. 574,
582)1

Cornacio cr. 582 [I'paxpgaHckoro kojaekca P® moxepTBOBaHHEM
npu3HaéTca JapeHue B o01enone3Hbix mnensx. Cieays TaHHOMY OIpPEeIICHHIO,
mo00e JapeHre U3JaHui NI JTOKOMIUIEKTOBAaHUSI OMOJIMOTEYHOTO (OHAA MOMKHO
ObLJIO OBl paccMaTpuUBaTh Kak IMOKEPTBOBAHME, TTOCKOJIbKY OMOIMOTEYHBIA (HOH
MpeIHa3HAYCH JJIs OOIIECTBEHHOTO MOJIb30BaHusa. Ho Kak MoOKas3pIBaeT MpaKTHKA,
O€CCIOPHBIM ATO MPHU3HAETCS, €CIU JOKyMEeHTaabHO odopmieHo. CoriacHo CT.
574 TI'paxpanckoro komekca P® mnuceMeHHoe odopmiieHHEe J0rOoBOpa
MOKEPTBOBAaHMS O0s3aTEIPHO B Ciy4asxX, KOTJa JapuTelIeM BBICTYIACT
IOPUIUYECKOE JIMIIO U CTOMMOCTH napa mpesbimaeT 3000 pyoueii. B octanbHBIX
ClIy4yasiXx peIIeHHEe MPUHUMAETCS 10 COTJACOBAaHMIO MEXAy OUOIUOTEKOM U
naputenieM. K J0roBopy MOKEpPTBOBAHWS IPHIIAraeTCs akT NpuéMa-Tiepeadd,
KOTOpbIE TEpeNaloTcsi B OyXraaTepuro Ijisi TPUHSATHS HOBBIX TOCTYIUICHHH K
OyXTralaTepCcKoMy yUETy.

[Ipy HamMuuu TMChMA OT JApUTENss C YKa3aHUEM LN JapeHus B

COOTBCTCTBUHU C YCTaBHOfI ACATCIBbHOCTBIO OMOJINOTEKHU ) AOITyCKacTCs
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oopmileHHe MOCTYIUIEHHSI akToM O mpueme mnokepTBoBanus (IIpunoxenue 7).
[Ipu 3TOM aKkT O mpHEMe MOKEPTBOBAHMS HAMPABISAECTCA B OYXTaJITEPUI0 BMECTE C
MUCHMOM Japuteisi (Kak BOJICU3bSIBJICHUE OJTHON U3 CTOPOH).

4.1.3. Ilpuem Ooxkymenmos om uumameseu 63AMeH VMEPSAHHbIX U NPUSHAHHLIX
PDABHOYEHHbIMU VMPAUEHHBIM, OQOPMAAemMcs aKmom o npueme OOKYMEHMO8
83amen ymepsHHbIX. B axme ykazviearomcs ¢amunus, unuyuaivl yumamens,
ceedenusi 00 YMEPSHHbIX US0AHUAX —(PeCUCPAYUOHHBINL HOMED, KpamkKoe
oubuoepaguueckoe onucanue uz0aHus, YeHa), ceedeHuss 0 NPUHAMbIX U3OAHUIX
(kpamxoe oOubnUocpaghuueckoe onucanue uz0aHus, YeHa), NOONUCU Yumamess u
NPUHUMAIOUjeti CIOPOHDbL.

[Topsanok yudera mnpeaycMaTpuBaeT BO3MOXHOCTb OTKa3a OT 00s13aTEIBbHOIO
BeneHus 'TeTpany yuyera W3gaHuM, IPUHATBIX OT YWTATENIEW B3aMEH YTEPSIHHBIX'
U OrpPaHUYUTHCA AaKTaMHU, KOTOpBIE JIOJDKHBI CTaTh NEPBUYHBIMU YUYETHBIMU
JIOKyMEHTaMU B OyXTaJITepCKOM yueTe. BbIObITHE yTpaue€HHOTO U3JaHUsA
oopMIIsieTCsT aKTOM O CIHCAHHMM, NOCTYIUIEHHE IPYroro M3JaHUs - aKTOM O
npueMe. AKT o cicanuu opopmisiercst Komuccue mo HCKIIIOUEHUIO TOKYMEHTOB
no oOumMM IMpaBujaM CIIMCAaHUSA, aKT O MpPHUEME JIOKYMEHTOB COCTaBJISETCS
nojpasieiecHueM OHOTUOTEeKH, MPUHUMAIOIIMM H3JaHUE B3aMEH YTPauyeHHOTO,
MOJMUCHIBACTCS JBYMSI CTOPOHAMM: TPEICTABUTENIEM OWOIMOTEKH M YHUTATEIIEM.
[Ipumepnas popma akta o0 npueMe JOKYMEHTOB B3aMEH YTEPSHHBIX MPECTaBICHA
B [Ipunoxenun 9a.

B To ke BpeMms pomyckaerca npu HeoOxoaumocTtu Beaenue "Terpaau yuera
W3JIaHUW, TPUHATBIX OT YHTaTelled B3aMEH YTEePAHHbIX" C TOCIEIYIOUUM
oopmiieHHEM CBOAHOTO aKTa O MpUEME JOKYMEHTOB Ha OCHOBE HECKOJIBKUX
sanuceit B "Terpaau...» Ho Takol akT momkeH O(OPMIISTHCS KOMHCCHUEH IO
npuemMy A0oKymMeHToB. [IpumepHas popma CBOIHOTO akTa O MpHEME TOKYMEHTOB
npenacrasiena B [Ipunoxxenun 96.

[IpueM wu3maHus B3aMe€H YTEPSHHOTO TMPEANOJaraeT MpeJoCTaBICHHE
YUATATEIEM 3aMEHbI, PABHOLECHHOM MO XYJIOKECTBEHHOM, HAyYHOM, KYJbTYPHOU

3HAYUMOCTH MU CTOHMMOCTH, aHCKBaTHOﬁ IMOHCCCHHOMY YH_ICp6y HSI[&HI/IC
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CIIUCBHIBAETCS 1O 0aJaHCOBOM CTOMMOCTU C YYE€TOM MPOU3BEICHHBIX MEPEOICHOK
oubnunoreunoro ¢Qouga. lV3ganwe mnpuHUMAETCS MO PHIHOYHOW CTOMMOCTH,
KOTOpas HE MOXeT ObITh HIDKE CTOMMOCTH yTpadeHHoro wusaanus. I[lo
COTJIACOBAHUIO CTOPOH JOIMYCKAeTCs B3aMEH YTPAYCHHOTO W3JaHUS TOJy4YeHHUE
JIBYX U OoJiee W3JaHUM, COBOKYIHAsi CTOMMOCTh KOTOPBIX HE HMXKE CTOUMOCTH
yTPayeHHOTO.

Ecnrm B KkadecTBe 3aMeHBI TpeajiaraeTcs M3JaHWEe, 3HAYNUTEIHHO
MPEBOCXOMSAIIEE  CTOMMOCTh  YTPAdeHHOTO,  CIEAyeT  PYKOBOACTBOBATHCS
PEKOMEHIAITUSMH CIICIIHATTMCTOB B OYXTaJITEPCKOM yUeTe.

4.2. Oyenka cmoumocmu nepuoouUdecKux u30auHuil, NOCMynaruux 6 oubIUomexy
Ha 8peMeHHOoe XpaHeHue, He NPOU3B0OUNICAL.

OneHka TEPHOAWYCCKUX HW3MaHWA HE  TPOUZBOAMUTCS, TOCKOJBKY
NEPUOJIMYECKUE HM3JaHUs, COIJIACHO MpaBWiaM OyXrajaTepcKoro ydera (mpukas
MunucrepctBa ¢unancoB Poccuiickoir ®deneparuu ot 01.12.2010 Nel57m),
YUYUTHIBAIOTCS HA 3a0QJIAHCOBOM CYETE B YCJIOBHOM OIIEHKE: OJIUH OOBEKT (HOMEp
JKypHaja, TO0BOW KOMILIEKT ra3eThl), OAUH pyOJIb.

4.3. Jloxymenmul, nocmynarowue 8 oUOIUOMEKY, NOONEHCAM CYMMAPHOMY YYemy.

CyMMapHbIil y4eT MOCTYIUICHUH OCYIIECTBISIETCA MyTeM (PUKCAIMH BCEX
MOCTYMAIMX B OUOMMOTEKY MAapTUHW W3MAaHMM 1O BCEM HCTOYHUKAM
nocryrieHuss. CyMMapHbId y4eT NMOCTYIUICHUH SIBISETCS OCHOBOM ISl IPUHSTHUA
JIOKyMEHTOB K OyXraJiTepcKkoMy ydery OubnuoreyHoro QoHma wu s
dbopMupOBaHUS TaHHBIX OMOJIMOTEUHONU CTATUCTUKH.

Bce Buabl u3gaHuil (KpoMe Tas3eT) MPUHUMAIOTCS K OyXraiaTepcKoMmy H
CTAaTUCTUYECKOMY YYETYy IO MEpe MX IMOCTYIUIEHHUs B OMOIMOTEKY, ra3eThl - IO
OKOHYAHHHM Toji1a Tociie (GopMUPOBAHKS TOAOBOTO KOMILICKTA.

4.3.1. Csedenuss o 6xmOYaeMblX 6 OUOIUOMEYHBIE (BOHO  OOKYMEHmMAx
Quxcupyromes 8 KHUu2e CyMMAapHO20 yiema OUOIUOmeyHo2o hoHoa uiu 8 opy2om
suoe pecucmpa coenacuo n. 1.5.2.

Pecucmpvr  cymmapnoco  yuema 00ndCHbI  UMemb  3a201080YHble  OAHHbIE:

HaumeHoearnue pecucmpda, HAUMEHOB8AHUe OpcaHu3ayu, I’lO@pdS’aeﬂeHM}Z. B
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peaucmp GRUCHLIBAIOMCA OaHHblEe O NOCMYNUuLel napmuu OOKYMeHmos: oama u
NOPSIOKOBbIU HOMED 3anUcu (NOPAOKO8bIU HOMED 3aNUCU eXHCe200HO HAYUHAEMCs C
N 1), ucmounux nocmynienus, Homep u 0ama NeP8UUHO20 Y4emHo20 OOKYMeHmd,
KOIUYECmB80 NOCHYRUSUUUX OOKYMEHMO8 U CHOUMOCHb.

OOpazen; oTpakeHHs HOBBIX MOcTymieHuid B Kuure cymmaphHoro ydera
JIOKYMEHTOB Ha (PU3NYECKUX HOCUTEIIAX IpecTaBiieH B [Ipunoxkenun 4a.

4.3.2. CymmapHvlii yyem HOCMYNIEHUS IJEKMPOHHLIX CEMeBblX JIOKANbHbIX
OOKYMeHmMo8 6edemcsi 8 JJIeKMPOHHOM peecmpe 8 COOMBEemCmeuu ¢
nokazamenamu n.4.3.1, ¢ ykasanuem oamul 3a2py3Ku NOCMYNAEHUL 8 CUCTEM).

OOpazen oTpakeHHs] HOBBIX MOCTYIJIEHMH B PeecTpe cymmapHOro yuera
CETEBBIX JIOKAIbHBIX JTJOKYMEHTOB NpecTanieH B [Ipunoxenuu Sa.

Cenenust 00 ANEKTPOHHBIX KOMUSX, U3TOTOBJIEHHBIX HA COOCTBEHHOW 0aze
OMOMMOTEKH, BHOCITCS B DOJICKTPOHHBIA peecTp Ha ocHoBe HakmagHoit Ha
BHYTPEHHEE MEpeMelleHne TOKyMeHTOoB, HakiianHol Ha mnepenadyy TOTOBOM
MPOAYKIMU B MecTa XxpaHeHUs1. COCTaBICHUE HAKIIAJHOW U BHECECHUE CBEJICHHUM B
peecTp OCYIIECTBISIOTCS C MEPUOJAUYHOCTHIO, YCTAHOBJICHHON B OHMOJIMOTEKE M
YTBEPKJICHHOM B YUETHOM MOJUTUKE (Hampumep, oJIMH pa3 B Mecsl). CTOUMOCTh
MapTUU JOKYMEHTOB OIPENENAeTCsl IMPOU3BOJACTBEHHBIM MOAPA3IACICHUEM Ha
OCHOBE 3aTPaTHOTO MeTo/1a (ITyTeM KaJbKYJISIUU MTPOU3BEICHHBIX 3aTpaT).

4.3.3. CymmapHviii yuem NOCMYNIEHUSI DJIEKMPOHHLIX CemesblX YOALeHHbLX
OOKYMEHmMOo8 6e0emcs. 6 2JeKMPOHHOM peecmpe C OmpAadCeHUem Caeoyioujux
nokazamereti. 0amsl U NOPSOKOBO20 HOMEPA 3ANUCU, PEKGUIUMOE TUYEHIUOHHO20
002080pa (HA36aHUsL U HOMEPA OOKYMEHMA, CPOKA €20 Oeucmeusi, CmoumMocmu),
Konuuecmsea 6a3 OaHHbIX (NaKemos) u 6KIIUEHHbIX 8 HUX HA36AHUI.

Ilpu  noocueme  cymmapHoco  KoIuuecmeéa  HA36AHUU  UCKIIOYUAIOMCA
0yonupyrowuecs: Ha3eanus 6 NaKkemax Ha 0OHoU niamaopme.

OOpa3zer; oTpakeHHsI HOBBIX TOCTYIJIeHUN B PeecTpe cymmapHOro ydera
CETEBBIX yJIAJICHHBIX JOKYMEHTOB Ipe/cTaBiieH B [Ipunoxenun 6a.

4.4. Joxymenmovl, noocomogienHvie K npuemy 6 Oubauomeynvili HoHO,

n008epeamcs nepeudHoll 00pabomKe U UHOUBUOYAIbHOM) Yuemy.
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NHnuBuayanbHbBIi  y4e€T — pPErucrpanus B YYETHOW JIOKYMEHTAlLUH
KaXXI0r0 SK3eMIUIsipa U (WJIM) KaXIO0TO Ha3BaHUS JOKYMEHTA, MOCTYHAIOUIero B
dbona OubnMoTekn M BIOBIBaOIIETO M3 Hero. [1o3BoJisieT MpocieauTh UCTOPHUIO
OBITOBaHMUS KaXJOr0 JOKyMEHTa B OHOJIHMOTEYHOM (POHAE, YCTAaHOBHUTH €T0
HAJIMYME UM IPUYUHBI UCKITIOUEHUS.

4.4.1. Unousuoyanvhusiii yuem O0OKYMEHMO8 OCYUeCmEIsiemcs nymem NpUuc8oeHUsl
KANCOOMY IK3EMAIAPY OOKYMEHMA pPecUCmpPayuoHHO020 HOMepd, UHO20 3HAKA 8
Kauecmee pe2ucCmpayuoHHO20 HOMepa (CUCMEeMHO20 HOMepa KOMNbIOMEPHOU
npocpammsl, wmpux-kooa u opyaux). Mnousudyanvuulil Homep 3aKpeniisiemcs 3a
OOKYMEHMOM HA 6ce 6peMs €20 HAXOMCOeHUs 8 (oHOe OubIuomexu.
Pecucmpayuonnvie nomepa  ucknrouenHvlx U3 Qonoa  OOKYMEHmMO8  He
NPUCBAUBAIOMCS BHOBb NPUHAMBIM OOKYMEHMAM.

Pecucmpayuonnvie Homepa npocmasnsaromes HenocpeoCmeeHHO HaA OOKYMEHmMax u
ompaxcaromcs 8 pe2ucmpe UHOUBUOYAIbHO20 yiema OOKYMEHmMO8, NPUHAMOM 8
oubnuomexe.

Pecucmpul  unouseuoyanvrozo yuema O00adCHbI UMeEMb 3A2010804Hble OAHHbIE!
HAUMEHOB8AHUe  pe2ucmpa,  HAUMEHO8AHUEe  OpP2AHU3AYUY,  CMPYKMYPHO20
noopasoenenus. B pecucmp enucvisaromes danmvle 0 Kaxicoom 0OKymeHme: oama
3anucu 6 pecucmpe, pecUCMPAYUOHHBIIL HOMep, Kpamkoe Oubauozpaguyeckoe
onucanue OOKyMeHma (asmop, 3aznasue, MoM, YACMbv, GbINYCK, MeCmo U 200
u30anus), yeHa OOKyMeHma, YKa3auHas 8 CONPOBOOUMeNbHOM OOKYMeHme.

OCHOBHBIM PETHUCTPAIITMOHHBIM HOMEPOM SIBJISICTCS WHBEHTAPHBIH HOMEp -
MOPSAKOBBI HOMEP B WHBEHTAPHOW KHUIE, NPUCBAMBAEMBIA JOKYMEHTY IIpU
perucTpaliid W TPOCTABISIEMBI B OINPEACICHHOM MECTe Ha JOoKymeHTe. B
KayecTBE  JOMOJHUTENBHBIX  (MapaJUleNbHbIX) WM CaMOCTOSITENBHBIX
PETUCTPAIMOHHBIX HOMEPOB MOTYT MUCIIOJIb30BAThCS:

CUCTEMHBIN HOMEp — HOMEpP, TeHEePUPYEeMbIi TpU 00pabOTKEe JTOKYMEHTOB
MPOrpaMMHBIM 00ECIIEUeHUEM, IPUHATHIM B OMOJINOTEKE;

MTpUX-KoA (IITPUXOBOW YHUBEPCAIBHBIM KOJ) - CIOCO0 KOAMPOBAHUS

I/IH(I)OpMaI_II/II/I C IIOMOIIBIO KOM6I/IHaHI/II/I HaHOCHMBIX TI/IHOFpa(I)CKI/IM CII0cO00M
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NapaJlIeIbHBIX MTPUXOBBIX JTUHUN PA3IMYHON TOJIIUHBI C Pa3HBIM PACCTOSHUEM
MEXIy HHMH, CUHATHIBACTCA CICIHAIBHBIM ONTHYECKUM YCTPOWCTBOM; B
aBTOMATHU3UPOBAHHBIX MHPOPMAITMOHHO - OMOIMOTEUHBIX CUCTEMAX HCIOJIb3YETCS
JUTSI KOUPOBAHUS €UHUI] XPaHESHUS U JPYTHUX IIETIeH.

4.4.2. HHOusuoyanvHulli  yuem  NepuoouUYecKux  uU30aHuii  8edemcs. 8
pecucmpayuoHHOU Kapmomexe Nepuoouyeckux uz0auull, npeoHa3HAYyeHHOU O/
yuema Kaxico020 HA38AHUSL U KAHCO020 IKIEMNIAPA, UNU 8 ABMOMAMUSUPOBAHHOU
baze OaHHbIX.

Jna nepuoouueckux uzoaumuii 6 Kavecmee pecUCMmpayuoOHHbIX HOMEPO8 MO2Ym
UCNONIL308AMbCA NH00ble UOSHMUPDUKAYUOHHBIE HOMEPA: CUCMEeMHbIU HOMeD 8
ABMOMAMU3UPOBAHHOU 0A3e OAHHLIX, Pe2UCMPAYUOHHDIL (NOPAOKOBbLLIL) HOMED
3anucu 8 pecucmpayuoHHoOU Kapmomexe.

B perucrpanvioHHON KapTOTeKE MOXET (QPUKCUPOBATHCA MOPSAKOBBIM
(TOCTOSIHHBIN) HOMEpP Ha3BaHWS >KypHalla WM Ta3eThl, KOTOPBIA JOMOJIHSAETCS
0003HaueHUSIMH To/1a ¥ HOMepa. Ha kapTouke Takoi KapTOTEKU BEAETCS KOHTPOJb
3a MOJTHOTOM MOCTYIUICHHS] KOMIUICKTA.
4.4.3. HnousuoyanvHulii yuem OOKYMEHMO8, UMEUWUX 8 Cc8oeM OpOopMIeHUU
OpazoyenHvle Memaivl U (U1u) OpazoyeHHvle KaMHU U OMHECeHHbIX K Kame2opuu
celho8o2o XpaneHus, ocyujeCmeinemcs 6 CHeyualbHOM pecucmpe, 8 KOMOPOM,
Kpome MpaouyUoOHHbIX noKazameiell, 0aemcs ONUcauue GHeuHe20 0QpOoOpMaeHUs
ookymenma. Kadxxcowui aucm pesucmpa conpogoricoaemcsi umo2080u 3anuchbio ¢
YKa3aHuem 0amoi ee cOCMagieHus U KoIu4ecmaea Onucanuil Ha iucme.
4.4.4. B peecucmpax uHOUBUOYANbHO2O YYema 6 NPUMEUAHUAX YKA3bIBAEHC Sl
Hanuyue U U0 NPULONCEHUSL K OCHOBHOMY OOKYMEHMY, d makice 0coOeHHOCmu
IK3EMNAAPA YEHHBIX U PeOKUX OOKYMEeHMO8 (Hampumep, HAIuyue YHUKATbHO2O0
nepeniema, mapeuraiui, oegpexkmos u m.n.). Ilpu nanuuuu nacnopma 0oKymeHma
oaemcs  omcovlika K Hemy. B npumeuanusx  mooxcem  ykasvieamvcs
NPUHAONIEHCHOCTNL OOKYMEHMA K KAMe2opu KHUNCHBIX NAMSIMHUKOS.

VY4eT KHMKHBIX MaMSITHUKOB OCYIIECTBIISIETCS B COOTBETCTBHUM ¢ [Ipukazom

MunuctepctBa KynbTypel PD ot 3 mas 2011r. Ne 429 «O06 yTBepxaeHUU
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MOPSIIKOB  OTHECEHMsI JIOKYMEHTOB K KHIDKHBIM TaMATHHUKAM, PETUCTpaIluu
KHIDKHBIX TAMSTHUKOB, BEJICHUS PEeCTpa KHIDKHBIX MTAMSITHUKOBY.

4.4.5. Hnousuoyanvhwlii yuem 371eKMPOHHbIX CEMeBbIX JOKANbHLIX OOKYMEHMO8
ocywecmensaemcs nymem 66004 6 0a3y OAHHbIX Memaungopmayuu o 3azpysKe
OOKYMeHmMa 6 JJeKMPOHHYI0 OUOIUOMEKY C ABMOMAMUYECKUM NPUCBOEHUEM
UOEHMUPDUKAYUOHHO2O (CUCTNEMHO20) HOMEPA KAHCOOMY OOKYMEHMY.

Peectp mpencraBisier co0oil y4ETHO-PETUCTPALMOHHYIO ©0a3y JaHHBIX,
BKITIOYAIONIYI0 HJICHTU(QUKANMOHHBIE  CBEACHHUS 00 DIEKTPOHHBIX CETEBBIX
JIOKaJTBHBIX JOKYMEHTAX.

4.4.6. UnousuoyanvHolli yuem 31eKMPOHHLIX CEMeBblX VOAIEeHHbIX OOKYMEHMO8
ocywecmensiemcss 8 JJIeKMpPOHHOM 6ude nymem pesucmpayuu 06a3 OaHHBIX
(nakemos) 6e3 npuUceoeHUs UM pe2ucmpayuoHH020 Homepd.

B peecmp unousudyanvnoco ywema cemegvix YOaneHHbIX OOKYMEHMO8
BKIIOUAIOMCSL OCHOBHblE Xapakmepucmuxu 0a3vl OAHHLIX (nakema): Onucawue
0a3vl OanHbIX (HA36aHUe, NPOU3BOOUmeNb, niamgopma u (unu) aopec 6x00a), Cpox
OKOHYAHUSI Npaea O0O0CMYNAa, KOIUYEeCMB0 HA38AHUL, 6X00AWUX 6 0a3y OAHHbIX
(naxem).

B konuuecmeo nazeanuii 6kaouaemcs oouiee Koauiecmso noJHOMeKCno8blx
OOKYMeHmo8 (KHU2, JiCYPHAN08, 2a3em, NAMeHmo8, CMAHOApmo8 U Opyeux
O00KYMeHmos, yuumuvleaemvix 6 bubnuomexe). He exnrouaromes 6 amo Koauuecmaeo
O0OKYyMeHmbl, KOmopble 00bIYHO He U30AI0mcsi OMOeNbHO 8 Neuamuom gopmame,
maxue Kax npo@uiu KOMRAHUL, CMAmucmuyeckue maoauysl, aAHAITUMUYecKue
mamepuanvl mapkemuuea. s 643 OamHwbIX (nakemos), He CoOepHcaujux
HOJTHOMEKCMOBbIX  OOKYMEeHmo8, 6 pekguzume "Hazeéanue" npocmasnsiemcs
eouHuua.

OOpa3zer; oTpakeHHsI HOBBIX TMOCTYIUICHMH B PeecTpe WMHIWBUIYyaIBHOTO
ydeTa CeTeBBIX YJaJICHHBIX JOKYMEHTOB IpeacTaBieH B [Ipunoxennn 3.

4.5. llokymenmowi, sxatouaemvie 8 hono oubauomexu, maprupyromes. Ilpu smom
Mocym Oblmb UCNONbL306AHLL WMEMNENY, KHUMCHbIe 3HAKU, UHOUBUOYATbHbIE

wmpuxoguvle Koobl, opyaue 8uodbl mapkuposku. OcrhoeHble mpebo8anus, KOmopbvle
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O00JICHBLL  COONID0amMbCsL  NpU  MAPKUpOBKe — OOKYMeHmo8:  0003HayeHue
NPUHAONEIHCHOCMU,  ICMEeMUKd,  00JI208eYHOCMb  MAPKUPOBOYHO20  3HAKA,
COXPAHHOCMb MEeKCMa uiu 0py2oll 3HaK08oU UHGopmayuu.

4.6. Ha ookymenmax, A61A10WUXCS NPUTOHCEHUEM K OCHOBHOM)Y HOCUMENIO U €20
HeoOmveMIeMol Yacmvlo, NPOCMABIAIOMCA Me JHce pPeKsU3Umvsl, Ymo U Ha
OCHOBHOM OOKYMeHme.

4.7. Dnexmpounvie cemeegvie NOKATbHbIE OOKYMEHmMbl U INeKMPOHHbIE Cemesble
yoanennvie OOKYyMeHmbl UOeHMUDUYUPYIOMCA CNEeYUALIbHbIMU NPOSPAMMHBIMU
cpeocmeamu.

4.8. Ha npunamvlx nepeuyHulX YYemuvlX OOKYMEHmMAax HNpoU3eo0Umcs: 3anuch,
noomaeepaHcoaruas, Ymo noCcmynusuiue OOKyMeHmol NPUHAMbL 8 OUOIUOMEYUHbL
@oHO Kak 8 06veKm 0cob0 YeHH020 08uUNCUMO20 umyujecmsa (Oanee - OLI/[U) unu
KaK 68 00beKm UH020 0BUANCUMO20 UMYULeCEa.

Ha sx3emruisipe nepBUYHOTO JOKYMEHTa OMOIMOTEKAPh, IPUHSABIINN HOBBIC
MOCTYIJICHUS, JIOJDKCH CIenaTh OTMETKH I OyXrajarepa O TOM, YTO H3IaHHS
3aperuCTPUPOBAHBI, & TaKXKe, MpU pa3feieHun (PoHIa Ha 0c000 IIEHHOE U WHOE
JIBIDKAMOE WUMYIIIECTBO, yKa3aTh K KaKOW KaTETOPHHM MMYIIECTBA JIOJDKHBI OBITH
OTHECEHBI IPUHSTHIC U3IaHUS.

Otnecenne Oubmuoreynoro ¢GoHAa K 0C000 IICHHOMY JABUKHUMOMY
umytectBy (OLJIN) pernamentupyercs Ilocranonenuem IlpaBurensctBa PO ot
26.07.2010 Ne538 «O mopsigke OTHECEHHWS HWMYIIECTBA ABTOHOMHOIO WU
OIOHKETHOTO YUPEXKACHUS K KaTeropuu 0co00 IIEHHOTO JBMKUMOTO WMYIIICCTBAY
¥ OCHOBBIBACTCS HA JIAHHBIX OyXTaJITepCKOro y4eTa.

Cormacio nanHomy IlocTtaHOoBIEHUIO OMONMHOTEYHBIM (POHI MOKET OBITH
oTHeceH k OL/IU:

- KaK JIBIDKUMOE MUMYIIECTBO, 0ajaHCOBasi CTOMMOCTh KOTOPOTO MPEBBINIACT
YCTaHOBJICHHBIN pa3mep: I pemepaibHbIX yupekaeHud — B uHtepBaie ot 200
ThiC. pyosieir no 500 Thic. pyOneit; st yupexiaeHuid cyobekta Poccuiickoi
®enepanun — B uHTepBane ot 50 ThIc. pyOseirr mop 500 Teic. pyOuneir; s

MYHUIIUTIATBHBIX OIO/KETHBIX YUpexAeHUl — B uHTepBajie oT 50 Teic. pyOnei a0
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200 TteIC. pyOeit; mpu 3TOM OMOIMOTEUHBIN (POH] paccMaTpPUBAETCS KaK €IUHBIN
00BEKT OyXTaNTepCKOTrO YUETa,

- KaK «HMMYIIECTBO, 0€3 KOTOPOro OCYIIECTBICHHE AaBTOHOMHBIM WIU
OIO/HKETHBIM YUPEKICHUEM TPETyCMOTPEHHBIX €T0 YCTaBOM OCHOBHBIX BHJIOB
NeSATEILHOCTH OY/IET CYIIECTBEHHO 3aTPYIHEHOY;

- KaK «UMYIIECTBO, OTUYK/IEHUE KOTOPOTO OCYIIECTBIISIETCS B CIIEIUATBHOM
MOPSIIKE, YCTAHOBJICHHOM 3aKOHAMU ¥ WHBIMA HOPMATUBHBIMH IPABOBHIMHU
aktamu Poccuiickoii ®denepanuu, B TOM YHCIE ...JOKYMEHThl HallMOHAJIHHOTO
oubmoreuHoro Gouga»".

CriennabHBIN TIOPSIIOK OTYYXKICHUS WMYIIECTBA, @ UMEHHO HCKIIOUCHUE
JIOKyMEHTOB M3 OubmmoTeuHoro ¢Gouga, periiamentupyercs llopsakom yuera,
KOTOPBIM  MpeaycMaTpuBaeT OONIMH  MOPSIOK  UCKIIOYEHUs]  (CIHCaHUs)
JIOKYMEHTOB M3 OUOIMOTEYHOTO (POHJIa M OCOOCHHOCTU BBHIOBITHSI JTOKYMEHTOB,
MO/JICKAIINX TOCTOSIHHOMY XPaHEHHMIO, B TOM YHCJE OTHOCAIIUXCS K
HallMOHANbHOMY OubOnuoreynomy ¢onay. Ilpm sTom kKaxnas OubIMoTeKa
COTJIaCOBBIBACT C yupenurteneM - Bechb (oHA (KpoMme MEepUOAMYECKUX H3JaHUMH,
YUCTAIMXCSA Ha 3a0anmaHcoBoM cuete), otHecTH K OIJIM unu pasaenuts ero Ha
O w wmHoe aBMxKMMOE HMYyIIeCTBO. Bxitouenue OmbnuoreyHoro QoHma B
nepeuenb OLJIN odbopmiseTcst mpukazom yupeauTers.

4.9. Ilepsuunvie yuemuvle 0OKyMeHmMbl, noOmaepacoaroujue Gaxm nocmynjieHus,
nepeoaiomcs 8 byxearmeputo OJisl BKIIOUEHUs. 8 Yyiem Oubauomeunoco horoa.

4.10. ExcexeapmanvHo, npu ycrosuu uzmenenus cocmasa OL[/[U, ceedenus 06
obwem Koauuecmee U CMOUMOCMU OOKYMEHMO8, GKIIUEHHbIX 6 COCMAas
oubauomeuno20 Gouoa, Kaxk 00vbeKm 0C000 YEHHO20 OBUNCUMO20 UMYUlecmad,
nepeoarmcs yupeoumento.

CBeneHusi O TIOCTYIUICHUSIX JIOKYMEHTOB B OuOmuoTeuHbIdt  GoHI,
otHeceHHbIM K OL/IM, BKIIIO4UAOT JaHHBIE O MOCTYIUICHUSIX HEMOCPEACTBEHHO B
OLJIA w naHHBIE O MEPEBOAE AOKYMEHTOB U3 MHOTO JABMKMMOIO MUMYIIECTBA B
OLZIA. Ceenmenust O TOCTYIUICHUSAX SIBIISIOTCS YacThiO OOIIEH CBOJKUA ISt

YUpCOANUTCIIA, HOSBOHHIOIHGﬁ B CpaBHCHHUHU C JAHHBIMHU O BBIOBITHH JOKYMCHTOB M3
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oubnroTeyHoro (GoHAa nenath BHIBOABI O COCTOSIHMM OMOIMOTEYHOTO (POHMIA Kak
oowekra OIJIW. [Ipumepnas dbopma mpencTaBieHUS YUIPEIUTETIO CBEICHUNU O
cocTosiHuU 6ubmoTeuHoro pouaa, npencrasieHa B [punoxenun 10.

5. Yuem gviovimus 0okymenmog uz ouodauomeunozo gponoa

Cornacno m.11 cr1.13 ®denepanbHoro 3akoHa ot 29.12.1994 N 78-03 (pen.
ot 02.07.2013) "O 6ubnuoreunom jene" OMOIMOTEKU UMEIOT MPABO «U3BIMATH U
peanu30BBIBAaTh JOKYMEHTHI U3 CBOMX (OHIOB B COOTBETCTBHU C TIOPSIKOM
UCKIIIOUEHUS JOKYMEHTOB, COTJIaCOBaHHBIM C YYpeIuTeasiMd OUOIUOTEK B
COOTBETCTBUM C JICHCTBYIOIIMMH HOPMATHBHBIMH TIPAaBOBBIMH aKTaMH». JTO
O3HaYaeT, yTo OmbiMoTekaMm HeoOxoaumo Ha ocHoBe Ilopsaka ydera co3gaTh H
corjacoBaTb CO CBOMUMH  YyUpPEAUTEISIMH HOPMATHUBHBIA  JTOKYMEHT  JUIs
pErjlaMeHTUPOBAHUSL BBIOBITHS JTOKYMEHTOB W3 CBOEro OMOIMOTEHYHOro (oHIa ¢
ydeToM crienuuku GoHAa U YUPEKICHUSI.

Jloxymenmul vibvlaiom u3z OuOIUOMEUHO020 POHOA 8 C8A3U C PUUUECKOL
Ympamou uny YacmuyHou aub0 NOJHOU YMpamou nompeoumenbcKux c8ouUcms.
Buiovisaowue  0okymenmor  uckarouaromcs u3  oubauomeuyno2o Goroa ¢
B03MOJCHOCIbIO NOCaeoyoulell 6e3803Me30HoU nepedayu 8 opyzue OudIUoOmexu
JUO0 peanuzayuil.

Uckmrouenne (cmucaHue) JOKYMEHTOB — U3bATHE (ylnajueHue) u3
OoubsmoreyHoro (oHaa JAOKYMEHTOB, YTPATUBIIMX JJIsI JaHHOW OHOJIMOTEKH
NOTPEOUTENBCKME KadecTBAa [0 MPUYMHAM: YTpaTa, BETXOCTb, JAE(PEKTHOCTH,
yCTapeNoCTh MO COJAEPIKaHHUI0, HEMPODUIHLHOCTh; VICKIIOUeHHEe B CETEBBIX 0a3zax
JAHHBIX — 3TO YJIAJICHUE TaHHBIX U3 HEKOTOPOTO WX TOJIMHOKECTBA O€3 ynaleHUs
BCETO MHOYKECTBA JJAHHBIX.

[ToHATHS «HMCKIIOYCHUE JIOKYMEHTOB» W  «CIHCAHUE JOKYMEHTOB)
UCITIOJIB3YIOTCSl B OMOIMOTEYHOM Jiejie KaK CHMHOHUMBI. VICKITIoueHrne TOKYyMEHTOB
OTpeJieNsieT BHIOBITHE JOKYMEHTOB M3 OuOmmoTedHoro ¢(oHAa Kak COOpaHUs
KyJbTYPHBIX IIECHHOCTEH, CIIMCAaHUE — KaK UMYIIICCTRA.

BriObiTHE JOKYMEHTOB U3 OubOmuoreunoro ¢oHma — oQopMIICHHE B

quTHOﬁ AOKYMCHTAIlUH OMOJIMOTEKHN HCKIIOYCHUA AOKYMCHTOB H3
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oubnuoreynoro ¢oHma SBIASETCS OJHUM W3 CTATUCTHUYECKHX IOKa3aTenen
nBrKeHHs poHaa OubMoTeku. BhIObIBIIME TOKYMEHTHI IEPEAAIOTCs: B OOMEHHBIN
¢dboHI, Ha peanu3aIio, B MyHKTHl MpHEMa BTOPHYHOTO CBHIPhS, HA YHUUYTOXCHHE
camMoii OMOIMOTEKOH, a Takxke AJisg 0e3BO3MEe3THON mepenayn (GU3nUIecKuM Jr0o
IOPUIMYECKUAM JIHIIAM.

5.1. Hckniouenue oOoxkymenmos u3 oOubauomeuno2o ¢Howoa 0onyckaemcs no
CeOVIOWUM NPUYUHAM. YMpama, 6emXxocmbv, 0eQeKmHOCmb, YCmaperocms no
CO0EpPIHCAHUIO, HENPOPUILHOCMDb.

Henpogunvnocms  doxymenmos  ycmanasnueaemcs na ocHoge I[Ipoghuns
KOMNJIEKMOBAHUSL (POHOA UIU UHO20 HOPMAMUBHO20 OOKYMEHMA, YMBEPHCOAEMO20
pykogooumenem  oubauomexku. Ilo  npuuumne  HenmpogurbHOCMU — MO2YM
UCKTIOYambCsl U3 (YOHOA OOKYMeHmbl, He KOMNIeKmyemvle Oubauomexkou (npu
omKaze Om KOMNIEKMOBAHUSL OMOENbHbIX KAMe2oputl OOKYMEHMO8), U3TUULHE
0yOnemHbvle IK3EMNIAPLL, 3AMEHEeHHble 00Jlee NOJHBIMU NO COOEPHCAHUIO, JIYHUUMU
no ogopmienuio, GuauLecKkoMy COCMOSHUIO UZOAHUAMU, NO UCMEYEeHUU CPOKA
XpaneHus OOKYMEHMO8, Npu HU3KOM YPOBHEe HUMAamenbcKo2o Cnpoca, npu
Hecoomeemcmeuu 31eKmpOHHbIX OOKYMEHMO8 MeXHU4eCKOMY U NpOSPAMMHOMY
obecneuenuro 6uUOIUOMEKU.

VYTpara — mpomaxa JOKYMEHTOB U3 (POHIOB OTKPHITOrO JOCTyIa WU BO
BpeMsi nepecbulkn 1o MDBA, yTeps wmiaum He BO3BpaT YWTATENAMH, XUIICHUE,
HeoOpaTtuMas 1opua, yrpaTa B pe3yJsibTaTe OeICTBUN CTUXMMHOIO, TEXHOT€HHOTO
WIH COLMAJIHHOTO XapakTepa, yTpaTa IO HEYCTAaHOBICHHOW TMpUYWHE
(HEBO3MOXXHOCTh ~ YCTAaHOBJICHUS MECTOHAXOXKICHHS  JOKYMEHTa), TOTeps
AJIEKTPOHHBIX IOKYMEHTOB B PE3yJIbTaTe BUPYCHOM MITU XaKEPCKOM aTakwu.

YTpaueHHBIMH B TIPOIECCE XpaHEHUS MOTYT CUHTATHhCA JIOKYMEHTHI,
OTCYTCTBYIOLIME Ha MECT€ II0 HEYCTAaHOBJIEHHOM TMNpPUYMHE B TEUYCHHE
OTPEAENIEHHOr0 Mepuo/ia, YCTAHOBICHHOIO OMOJIMOTEKON, MOCHE BBISBICHUS HX
OTCYTCTBUA (HampuUMep, B TEUEHHUE TPEX JIET) WM MOcJe MPOBEPKU BCero Gouaa

(IBYX TUTAHOBBIX MPOBEPOK peaKoro poHa), €Cu MyTH PO3bICKA UCUYEPITAHBI.
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YTpaueHHBIMU B MPOLECCE HCIOIb30BAHUS MOTYT CUHUTATHCS JOKYMEHTHI,
HE BO3BpaIlleHHBIEC B (DOH/I MOCJIE BBIAYHU MOJIB30BATENAM (UUTATEISIM, a0OHEHTaM,
corpynaukam PI'B) B TeueHue Tpex JieT, eciiv IMyTH B3auMoOpacyeTa U pPo3bICKa
VCYEPIIaHBI.

Berxocts — (u3nueckuil M3HOC JTOKYMEHTOB BCJIEJICTBUE €CTECTBEHHOTO
CTapeHMs] MaTEPHAJIOB, HENPUTOJHOCTh JJI MCIOJIB30BAHUS M HEBO3MOXHOCTh
(HEepaIMoOHaIBLHOCTh) PECTaBpPalIUH.

HedekTHoCTh — yTpaTa (parMeHTOB TEKCTa, Mmojurpaduyeckue aAeQeKTsl,
HEKauecTBeHHOE (hoTorpaduyeckoe n300paxeHue T0KYMEHTOB Ha MUKpPO(pOpMax,
ne(eKThl M MEXAaHMYECKHE MOBPEXKJEHUS JIHUCKOB U IUICHOYHBIX HOCHUTENIEH
(cKkpy4MBaHME, BBICBIXaHHUE, PA3PbIBbI, 00JIOMBI U T.I1.).

VYcrapenocTe MO  COAEPXKAHUIO — TMOTEPS AKTyalbHOCTH TEMAaTHKH,
NOJTBEpKJaeMasi OTCYTCTBUEM CIpoca 4YHUTaTeslel, HEBOCTPEOOBAHHOCTHIO B
HepepacIpeeICHH U PEaTU3aliu.

B Ilopsinke yueta noHsITHE «HENPO(GUIBLHOCTBY TPAKTYETCSl PACIIUPUTEIHEHO
U TPUMEHUTENIbHO K KOHKPETHOM OMOIMOTEKEe: OHO HE OrPaHWYMBACTCS, Kak
paHee, KaTeropueil He KOMIUIEKTYEeMbIX OMOTMOTEKONW M3IaHUi, a OXBAaThIBAET BCE
OPUYUHBl HEOOXOIMMOTO HCKJIIOYEHMS] JIOKYMEHTOB, €CJIM JIOKYMEHTBbl He
SBIISIIOTCSA BETXUMH, N€(PEKTHBIMH, MOPAJIbHO yCcTapeBIIMMHU. M3aanust cTaHOBATCA
HENMpOPWIbHBIMUA B pe3yibTaTe MepenpoPuiInpoBaHus OMONMOTEKH, UCTEUEHUU
CpOKa XpaHEHUs, yTpaThl YUTATEIBCKOTO CIPOCa U T.1I.

B uensix ynopsiodyeHusl CMCaHHUsl JOKYMEHTOB M3 OMOIMOTeYHOTO (oHna
0 TNPUYNHE «Henpo(UIBLHOCTEY OubOMMOTEKa pas3padareiBaeT Kputepuu
OTHECEHHUS] JIOKYMEHTOB K Kareropuu HempodunbHeix u (wim) Ilepedyens
KaTeropuii Hempo(UIbHBIX TOKYMEHTOB U OQOPMIISIET UX B BUJIEC MPUIOKEHUS K
[Topsinky uCKIIIOUeHHSI TOKYMEHTOB M3 Oubmuoreunoro ¢onaa uinu x [Ipoduro
KOMIUIeKTOBaHUA (poHAa (TeMaTuKo-TUIOIOTHYECKOMY TIaHy).

K OCHOBHBIM KpuUTEpUAM OTHECEHUS JOKYMEHTOB K KaTeropuu

HEMPO(MIBHBIX OTHOCSITCS:
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HE COOTBETCTBHUE JOKYMEHTAa HM3MCHHMBIIEMYCS CTaTyCy, MUCCHH, IICNISIM,
3agauaM OMOJIMOTEKH;

HE COOTBETCTBHE TEMATHUKE, BUAY, THUIY, AK3EMIUIIPHOCTH JTOKYMEHTOB,
onpeneneHabix [Ipodumnem xommnekroBanus Gorma (TeMaTHKO-TUIOTOTHIECKUM
TIJIAHOM );

UBNIUIIHSASL 1yOJIETHOCTh JK3EMIUIIPOB H3AaHUs, 0Opa3yemasi BCIIEJCTBUE
CHI)KCHUS YUTATEIIHCKOTO CTIPOCa;

HE COOTBETCTBHME WHGOPMAIIMOHHBIM MOTPEOHOCTSIM  TOJIb30BATEINECH,
BBEIPOKEHHOE B OTCYTCTBHH TOJ30BATEIIHCKOTO CTIPOCa WIIH B TIOKA3aTeNsAX CIpoca
HUKE YCTaHOBJIEHHBIX OMOJIMOTEKOM;

UCTEUYCHHE 3apaHee OMPEACIICHHOIO CPOKa XpaHEHHUs JOKyMEHTa.

5.1.1. Ucknrouenue 00OKyMeHmMO8 NO HPUHUHAM YCMAPELOCMU HO COOEPHCAHUIO,
HenpoguibHocmu (Malocnpawiusaemsie), a makyice no NPULUHAM 8eMXOCMU U
Odepekmuocmu He OONycKaemcsi N0 OMHOWEHUIO K eOUHCIBEHHBIM IK3EMNIAPAM
O0OKYMEHMmMO8 NOCMOAHH020 (beccpouH020) XpaHeHus.

JleficTBue JaHHOTO TIyHKTAa pAaCIpOCTPAaHAETCS Ha BCE JOKYMEHTHI
MTOCTOSTHHOTO XPaHCHUS, B T.4. BXOJISAIINX B COCTaB HAITMOHATBHBIA OMOIMOTESIHBIN
dhoH.

5.1.2. Hcknouenue OOKYMEHMOSB, OMHECEHHbIX K KHUMICHBIM HNAMAMHUKAM,
oonyckaemcs mMONbKO NO HpUYUHe Ympamvl Npu  YCIOBUU  OMPANCEHUS
UHGoOpMayuu 0 KHUNCHOM namsamHuke 8 Peecmpe KHudicHbIX naMAmMHUKOS.

Cormacuo m.11 cr1.13 ®enepanpHoro 3akona ot 29.12.1994 N 78-d3 (pen.
or 02.07.2013) "O OubGauoreuHom aene" «OUOTUOTEKH HE3aBUCUMO OT HX
OpraHU3alMOHHO-TIPaBOBBIX (opM u ¢GopM COOCTBEHHOCTH HE HWMEIOT TIpaBa
CIUCBIBATh W  pPEAJM30BBIBATh  JOKYMCHTBI, OTHECEHHbIC K  KHI)KHBIM
MaMATHUKAM.

B Tlopsmok ydeTa BHECEHO [OTOJHEHWE OTHOCHTEIBHO YTpPauyeHHBIX
W3JIaHUH, COOTBETCTBYIOITUX KPUTEPHUSAM OTHECEHUS K KHIDKHBIM MaMsATHUKaM. Bo
n30exanue Je3MH(POPMUPOBAHUS TOJIH30BATENCH O HAIWYUMU yTPAYCHHBIX

I/IS,Z[aHI/Iﬁ B (1)OHI[€, AOITyCKaeTCs Hux HCKIOYCHHC, T.C. CHATHUC C
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BHYTPUOHOIMOTEYHOTO yueTa, HO MPH 3TOM JIOJDKHA COXPAHIThCA UH(popMarms 00
m3nanusix B Peectpe u (wim) B CBOoAE KHWXKHBIX MNaMSATHHUKOB B IEJAX
MPOJIOJKEHUS UX PO3bICKA.

5.2. Bvibvimue 0okymenmos uz oubauomeyroco gouoa opopmisemcs Axkmom o
CNUCAHUU UCKTIOYEHHBIX 00bekmos oubauomeunoz2o Gounoa (danee - Axm o
cnucanuu) no @opme (ko0 no OKVI 0504144), ymeepocoennou Ilpuxazom
Munguna Poccuu om 15.12. 2010 N 173u, 3apecucmpuposanuvim 8 Muniocme
Poccuu om 01.02.2011 N 19658.

B Axme o cnucanuu ompasicaiomcs ceedeHus o Koauiecmee u ooujel cmoumocmu
UCKTIIOYAEeMbIX OOKYMEHMO8, VKA3bl8aemcsi NPUYUHA UCKIIOYEeHUsl U HANpaegieHue
8b1ObIMUS UCKTIIOYAEMBIX OOKYMEHMO8.

AKT O CIMCaHUU UCKJIIOUYCHHBIX 00BEKTOB OMOImoTeuHoro ¢oHaa (maiee —
AKT O CIHCaHWHU) COCTaBJISETCS KOMHMCCHEW MO HMCKIIOYEHHUIO JOKYMEHTOB U3
OoubnuoreyHoro (QoHIa W CIAYXKUT OCHOBAaHMEM IS  OTPaXKEHHS  BO
BHYTpHOUOIMOTEYHOM, OYyXraJTEpCKOM M CTaTUCTUYECKOM YyueTax OHOIMOTEKH
BBIOBITHA YKAa3aHHBIX OOBEKTOB y4eTa. AKT O CIIUCAHUU SBJISIETCS] €AMHOU (opMOit
JUIsl OOpPMIIEHUS! BBIOBITHS IOKYMEHTOB M3 OUOIMOTEYHOTO (POHIA, B TOM YHCIIE
MEPUOIMYECKUX H3JaHUM, YUCISAIMXCA Ha 3a0anmancoBoM cuere. dopma AKTa 0
cnucanuu npexacrasieHa B [Ipunoxennnl?2.

B AkTte 0 cicanuu yKka3bIBaeTCs MPUYMHA, TOCTYKUBIIAasi OCHOBAaHUEM JIJIS
MPUHATUS PEIICHHs O CIHUCAaHWMM O0BEKTOB OumOimoreyHoro ¢ouma (yrpara,
BETXOCTh, JE€(DEKTHOCTh, YCTApeIOCTh MO COACPNKAHHIO, HEMPO(PHILHOCTH) U
MEPOMPHUITHE IO HWCTOJHEHHWIO DPEIIeHUS O chnucaHuu (Tmepegada B OOMEHHBIN
dboHn s nanmpHEIIero nepepacipeneiaeHus, 0e3Bo3Me3AHas nepeaada Jpyromy
VUPEKJICHUIO, peanu3aius (Tpojiaka) IOpUINYECKOMY WIH (PU3MUEeCKOMY JIUILY,
YTHIA3ALMA).

5.3. K Axmy o cnucanuu npunazaemcs Cnucok HA UCKIIOYeHUe 00beKmos
oubauomeuno2o onoa (Oanee - CHUCOK), KOMOPLIU BKIOYAem Cledyroujue
C8e0eHUsl: pPecUCMPAYUOHHbIL HOMEp U WU@Dp XpaneHus OOKYMeHmd, Kpamkoe

oubuoepaguueckoe onucauue, YyeHy 0OKyMeHmd, 3a@UKCUPOBAHHYIO 8 pe2ucmpe
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UHOUBUOYATILHO2O Yuema OOKYMEHMO8, KOIPuyueHm nepeoyeHku, yewy nocie
nepeoyeHKU 1 00wy CMoOUMOCHb UCKIIOYAEeMbIX 0OKYMEHMO8.

s neuamnvix OOKYMEHmMO8 8PeMEeHH020 XPAHeHUs. OONYCKAemCcsl 3aMeHd CNUCKA
KHUNCHBIMU (DOPMYNAPAMU.

s 0okymenmos, 06pabomarHvIX epynnoeuvimM (YIpouweHHbiM) CNOCOOOM, BMEeCmO
CRUCKA 0aemcs. nepedenb pPecUCmMpPayUuoHHbLIX HOMEPO8, GUO UCKTIOYAeMbIX
U30aHUL, UX KOTUYECEO.

[Ipy HEOOXOAMMOCTH OTPaXKCHUS JIOTIOJHHUTEIBHBIX CBEICHUH 00
HCKJIIOYAEMbIX H3JaHUSAX B aKTe€ O CHUCAaHUM OuOIMoTeKa BIIpaBe J00ABUTH
JIOTIOJTHUTEIbHBIE Tpadbl B MIPHIIAracMOM CITHCKE.

[Tpu oopmiteHNN UCKITIOYCHUS TIEPUOAMUSCKUAX U3AHUHN, YUCISAIIUXCS Ha
3a0anaHcoBoM cuere mo lpy0. 3a 1 enunuiy ydera, B rpade "KodppuuumeHt
MEPEOLEHKH " CIIEYET MOCTABUTH MPOYEPK.

[Tpy wWCKIOYeHWH IpyTUX W3MaHui Tpada «KodDPUIMEHT MepeoreHKI
3aIOJHSAETCS TI0 COTJIACOBAHWIO C OyXTrajdTepueld ¢ Y4eTOM TEepPEOIEHOK
oubnmoreyHoro (oHAa, TPOM3BEICHHBIX 3a TICPUOJ HAXOXKICHHUS HW3JIaHUS B
OuOJIMOTEKE, T.€. C MOMEHTA MOCTYIUICHUS U31aHUsl B OUOIHOTEKY.

54. K Axmy o cnucaHuu no npuwune ympamvl U CHUCKY HPULAAIOMCS
O00KYMeHmbl, noomeepaicoarowue ympamy (HOACHUMENbHAS 3aNUCKd, 8 Cayuae
Kpasicu Uiy Xuujenus - npomoxos, aKm, 3aKnoyeHue YNnoIHOMOUYEHHbIX OP2aAHO8,
npu 8o3meuieHul yuepoa - YuUHAHCcoB8bIL OOKYMEHM 0 803MeujeHUl Yulepoa).
Bosmewenue uumamenamu ywepba oonyckaemcs 8 ¢hopme 3amMeHbl YMEPSIHHO2O0
OOKYMEeHMAa pPABHOYEHHLIM IUO0 nymem OeHedcHol komnencayuu. Ilpu npueme
OoeHez om uumameneu 63aMeH YMEPAHHbIX KHU2 Ul Opyeux OOKYMEHmMOs
cocmasnsiemcsi NPUXOOHblll  opoep, U yumameno 6bl0aemcs KeUMAaHyus
YCMaHo81enHo20 obpasya.

5.5. Ilpu 6o3mewenuu yumamenem ywepoa CmoumMocms ympadeHHulX OOKYMEHMO8
YCMAHABIUBAEMCSL IKCNEPMHOU KOMUCCUEU NO OYeHKe OOKYMEHMO8, HAZHAYEHHOU

NPUKA30M PYKOBOOUmMeEIsl OUbIUOMEKU.
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Ilpu ymepe unu xuwjeHuu yeHHuIX U peoKux KHue 0Jisl OnpeoeieHuss ux CrmoumMocmu
KOMUCCUSL MOJCEM NPUBTIEKAMb K C8oeli pabome CcOOmeEemcmeayouux 3KCnepmos,
a makice UCNOIb3068AMb MAMEPUATIL HAYUHO-MEMOOUUECKUX YeHMPO8, KHUNCHBIX
ayKYyuoHo8 u sApmapox. B osmux cnyuasx onpedenenue npuyunennozo yujepoa
npeodenbHbIMU KO3 hUyUeHmamu KpamHocmu He 02panuyu8aenmcs.

5.6. Axkm o cnucanuu no 0OHOU U3 NPUYUH, VKA3AHHBIX 6 N.5.1, ¢ npunoIHCceHHbviM
CHUCKOM noonucwvieaemcsi npedceoamenem U YleHaMu KOMUCCUU NO CRUCAHUIO
00vexmos bubauoOMeuH020 hoOHOA, YMeepiHcoaemcs pyKogooumenem YupercOeHusl.

[Ipu wuckmroueHHM uU3NaHUN W3 OMOIMOTEYHOro (HOHJA, OTHECEHHOro K
WHOMY  JBIDKAMOMY HWMYIIECTBY, AKTbI O CIHCAHWH  YTBEPIKITAFOTCS
PYKOBOAMTENIEM OMOJIMOTEKU CAMOCTOSITENILHO.

[Ipn uckimoueHWH H3AAHUN M3 OMOIMOTEYHOro (OHAA, OTHECEHHOIo K
0c000 IIEHHOMY JBHXKUMOMY HMMYIIECTBY, AKTbl O CIHCAaHUU YTBEPKIAIOTCS
PYKOBOAMTENIEM OHOTUOTEKHM CaMOCTOSTEIbHO, €CIM KOJUYECTBO CIHMCHIBAEMBIX
W3JIaHUH HE TIPEBBINIACT KOJUISCTBA TIOCTYIUICHHH 3a TOT YKe TIEPHO/I.

Ecnu komuMuecTBO WM3MaHWM, CHHUCBIBaGMBIX U3 OubOmmMoTeyHoro (oHna,
OTHECEHHOT0 K 0C000 IIEHHOMY JABHKUMOMY HMYIIECTBY, IIPEBBIMIACT KOJINYECTBO
MOCTYIJICHUH 3a TOT K€ TEPHOJ], CIMCAHUE MPEIBAPUTEIHHO COTJIACOBBIBACTCS C
yupenuteneM B (GoOpMe THMCBMEHHOTO OOpalieHus] W COOTBETCTBYIOIIETO
pa3perieHus Wik 0TKa3a.

5.7. Illocne ymeepoicOeHus Akma o cnucanuu ocywecmeisitomcs Meponpusimusi no
nepepacnpeoeieHuio U peanu3ayuu CNUCAHHbIX 00beKmos bubauomeuHo20 honoa.

ITon mepepacnpeneneHueM  TOHUMaeTcss  O€3BO3ME3/Has — Iepenaya
CIUCAaHHBIX  JIOKYMEHTOB  TOCYJapCTBEHHBIM, HMHBIM  HEKOMMEPUYECKUM
YUPEKJICHUSAM B 1IEJISIX KOMIUIEKTOBaHUSI OMOIMOTEUHBIX (hOHIOB.

[Tong peanuzanuelr TOHMMAETCs TMPOAaKa CHUCAHHBIX JOKYMEHTOB
(GU3UYECKUM U IOPUINYECKUM JIUIIAM.

5.7.1. Jlokymenmui (cnucanuvle 06vexmovl OUOIUOMEUHO020 (POHOA), UCKNIOUEHHDLE
HO NPUYUHAM 8emXocmu, OepekmHOoCmuU, YCmaperocmu Hno CoO0epHCaAHUIOo,

HanpaeiAiomcs 6 HNYHKmbsl 6mOpPUHHO20 CblpbAl. Hckniouennvie u3 ¢0H006
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MUKpOOpMbL  HaA  2an02eHUOOCepeOpsAHOU  NnienKe noodiedxcam coade Kak
cepebpocodeporcawyue  omxo0bl 8 COOMBEMCMBUU C  3AKOHOOAMEeNbCMEOoM
Poccuitickoti @edepayuu.

Ilpu omcymcmeuu nynkmoe 6mopculpbs UlU 6 CIYUAsAX, Ko2od c0aia 00KyMeHmOo8
Ha nepepadbomky 3KOHOMUHECKU Heyenecoo0pasHa, OUOIUOMEKU VHUUIMONCAIOM
UCKTIOYeHHble OOKYMEHMbl HA Mecme 8 NPUCYMCMBUU JUY, KOMOopble COCMABIAIOM
aKm 00 YHUUMOIICEHUU CNUCAHHBIX 00beKMo8 OUOIUOmMeYH020 hOHOA.

B Axme o cnucanuu ompadicaromcs HauMeHO8aHue, Homep U O0ama
0oKyMeHma, noomeepicoaowezo Gakm coayu CHUCAHHBLIX 00BbEKMO8 6 NYHKM
8MOPUYHO20 CbIPbS, UMY aKma 00 YHUYMOICEHUU CHUCAHHBIX 00beKmos
oubuomeunozo ¢onoa. Jlokymenm npunacaemcs K Akmy o CRUCAHUU co CHUCKOM.

[Ipumepnas ¢opma akta 00 YHMYTOKEHUM CHHCAaHHBIX OOBEKTOB

oubnuoteunoro ¢ouaa npeacrasieHa B [Ipunoxenun 11.
5.7.2. Jlokymenmui (cnucanuvle 0bvexmol OUOIUOMEUHO20 (POHOA), UCKIIOUEHHbLE
no NpudUHe HenpoOPUILHOCMU, NePedarmcs N0 aKkmam 8 0OMeHHbILL YOHO 8 Yeisix
oanvHelwel nepedaiu Ha 0e3603Me30HOl 0CHOBe DUOIUOMEKAM UIU Peanu3ayuu
Quzuneckum u OPUOUUECKUM TUYAM.

OOmennbIit ¢hoHa — QoHI, MpenHa3HAYCHHBIM JJIi 0OMEeHa JOKYMEHTaMH,
0e3Bo3Me3HOM Tiepenaun OuOiroTrekam, WH()OPMAIMOHHBIM IIEHTpaM U (WJIN)
NPOIaXH WX opranu3anusM U yacTHbIM Jumam (IOCT 7.76-96).

OOmenHbIN (OHA, COCTOSANUMN W3 CIHUCAHHBIX OOBEKTOB OMOIMOTEUHOTO
dboHma, O MpaBWIIaM OYXTaITEPCKOTO ydeTa, YHCIUTCS Ha 3a0alaHCOBOM CUETe,
KOTOpPBIH OHMOIMOTEKA OMNpEACNsSIeT CaMOCTOSTEIBHO B IOPSIKE OYEPEIHOCTH
3a0aaHCOBBIX CYETOB.

[lepenaya WCKIFOYEHHBIX W3 JACHCTBYIONIMX W PE3epPBHOTO  (DOHIOB
JIOKyMEHTOB B OOMEHHBIM (OHA I JajdbHEHIEero mepepachpeneieHus
OCYIIIECTBIISIETCSI Ha OCHOBE YTBEPKICHHOTO AKTa O CIUCAHWU M0 TPUYNHE
«HENPOPUIBLHOCTE», KOTOpPBIA JomoyHseTcs HakmamgHol Ha  BHYTpEHHEE
nepeMernieHne u3aaHuil (B MpOW3BOJILHOW (opMme), 0 "eM JenaeTcs 3aluch Ha

Axte o ciucanuu (IIpunoxenue 12).
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be3Bo3mesqHas mepemada HCKIIOYEHHBIX JOKYMEHTOB OCYIIECTBISICTCS
HEKOMMEpPYECKUM OpTraHM3aIlusiM Ha OCHOBaHWM THMCHBMEHHBIX 3aIpOCOB
opranmzanmii, opopmisiercs JloroBopom o 6e3BO3ME3THON Tepenade Wi HHBIM
JIOKyMEHTOM TIO COTJIaCOBaHHWIO CTOPOH. [Ipogaka HMCKITIOUEHHBIX JTOKYMEHTOB
OCYIIIECTBIISIETCS TIO0 3aMpocaM HOPUIUYECKHX W (U3MYECKUX JUIl JHOO MyTeM
OIITOBOM TIOCTAaBKH JOKYMEHTOB TOPTOBOM OpraHHW3aIlii Ha OCHOBE JIOTOBOPA, B T.
9. ¢ BO3MOXKHOCTBIO pean3alui 4epe3 ayKIuoHHbIe Topru. OneHKa JOKYMEHTOB,
npeyiaraeMbeIXx K Mpojake, MPOU3BOIUTCS CPABHUTEIBHBIM METOJAOM Ha OCHOBE
PBIHOYHBIX LIEH C y4€TOM (PU3HUECKOro cOCTOsAHMs m3naHuid u ¢ yderom HJIC
10%.

[Iponaxka JTOKYMEHTOB IOPUIMYECKOMY JIMI[y OCYIIECTBJISIETCS Ha
OCHOBAHHUH JIOTOBOpa (KaK MpaBuIIo, O OE3HATUYHOMY PACUETY).

[Iponaxka JOKyMEHTOB (U3MUECKOMY JIMILy OCYIIECTBIISIETCS Ha OCHOBE
orOopa u3aHuii B 0OMEHHOM (DOH/IE C OIIATOW 3aKa3a HAJTUYHBIMHU CPEICTBAMHU
Yyepe3 KOHTPOJBHO-KACCOBBIN ammapaT WIH ¢ UCTOJb30BAaHUEM WHBIX IUIATEKHBIX
cucrem. CoBmectHo ¢ KaccoBbiM uekoMm odopmisiercss ToBapHass HakiiagHas, B
KOTOPOH OTpa)kaeTCsi TIEPEUYCHb OIUIQYCHHBIX W3JaHUN C yKa3aHHEeM UX
peaM3alMOHHBIX TIeH, CyMMa OIUIAThI, JlaTa MPOAaKH, JODKHOCTh, (GaMWIAS H
WHUIMAIIBI, TIOANUCh COTPYAHWKAa (MaTepHalbHO OTBETCTBEHHOTO JIWIIA),
HETOCPEICTBEHHO OCYIIICCTBIISABIIETO MTPOIAXKY.

5.8. Ilocne 3asepwienus meponpusamuil, npedycCMOmMpPEeHHbIX AKmom o chucanuu
UCKTIOYEHHBbIX 00bekmo8 oOubnuomeuyno2o Gouoa, nepsviil dxk3emnisap Axkma o
CNUCAHUU CO CHUCKOM U  OOKYMEHMOM, HOOMEEPAHCOAIOWUM  BblObIMIUE,
nepeoaemcsi 8 Oyxeanmepuro, 6MOpol IK3EMIIAP OCMaAemcs 6 noopazoeieHul,
ocywecmensiowem yuem oubiuomeyno2o Gouoa.

Ha ocnosanuu Axma o cnucanuu uckioueHHvix 06vexmos o6ub.IuomeuHo2o0 Goroa
oubnuomeunoe noopaszoenenue U - Oyxeanmepusi  GHOCAM — UMEHEHUs 8
coomseemcmayowue yiemmvie 00KYMeHmbl.

[lepBUYHBIMH ~ YYE€THBIMH  JOKYMEHTaMH, ITOATBEPXKTAOIMMUMA  (PakT

BBIOBITHSI 00BbEKTA U3 OMOIMOTEUHOTO (POHIA, SBIISIOTCS:
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HaKJIagHas Ha BHYTPEHHEE TMepeMelleHne W3MaHui (B MPOU3BOJILHOM
dbopme) rpu niepeiade UCKIIOYEHHBIX N3IaHUA B OOMEHHBIN (POH]T;

aKT TMpueMa-Tiepeadyd K JOTOBOPY TIOKEPTBOBAHUS WM aKT O
0e3B03Me3HOM nepenayde npu 0€3BO3ME3THOM Mepejaye CIMCAHHBIX U3/IaHU;

TOBapHas HaKJIaJHAas K JOTOBOPY TMPOJaXH CIHUCAHHBIX U3JaHUH
IOPUIHYECKOMY JIHILY;

TOBapHasl HaKJIagHAs TMPU TMPOJAKE CIHUCAHHBIX W3MaHUN (Pu3ndeckoMy
JHLLY;

TOBapHas HaKJaJHAas K JOTOBOPY C OpraHu3anueld 1o TepepadoTke
BTOPHYHOTO CHIPHS,;

aKT 00 YHUYTOXKEHUHU CIIUCAHHBIX 00BbEKTOB OMOIMOTEUHOTO (hOHAA.
5.9. Axmwi 0 cnucaHuu pecucmpupylomcs 8 KHuee CYMMApHo20 yuema
oubauomeuno2o @Gonoa (unu Opyeom Guoe pecucmpa CYyMMAPHO20 Yuemd
8bLOBLIMUSL OOKYMEHMOB, NPUHAMOM 8 Oubauomexe).

OO6pa3er; oTpakeHHs BBIOBITHS B KHUTE cymMMapHOTo y4eTra JOKyMEHTOB Ha
bu3YecKuX HOCUTENSIX npecTanieH B [Ipunoxenun 406.
5.10. B peeucmpayuonrnoii kHuee (uiu opy2om ude pe2ucmpa uHOU8UOYAIbHO2O
yuema OOKYMEHMO8, NPUHAMOM 6 OubIuomexe) npocmasisiemcs Homep u oama
Axma o cnucanuu.
5.11. Bce ucknrouaemvie uz onoa oubauomexu OOKyMeHmovl (KHUSU, HCYPHATDL,
opyaue 8uUobl O0OKYMEHMO8) OO0JJICHbL OblMb COOMBEMCMBYIOWUM  00PA30M
oopmiienbl: CneyuarbHbM WmemMnenem OOINCHbL OblMb NOo2auleHbl UMAMNbL
oubUOMmeKU.
5.12.  DOnexmpoHuble cemesble JOKANbHblE OOKYMEHMbl  YOANAOMCL U3
NEeKMPOHHOU OUOIUOMEKU HA OCHOBAHUU AKMA 0 CNUCAHUU C YKA3AHUEM NPULUHDL
ucknouenus. Haumenosanue, nomep u oama akxma 6600smcs 6 06a3y OAHHBIX 6
Kauecmee Memaungopmayuu K COomeemcmeayouemy 00OKyMeHmy.
Ha ocHnoganuu 66e0eHHbIX C8e0eHUll NPOSPAMMHBIM CHOCOOOM hopmupyemcs
nepeuenb AKmog o chnucanuu (peecmp CYMMApHO20 y4ema 6blOblmus Cemesblx

JIOKAJIbHbIX aOKyMeHI’HOG) u nepeuyenb CnucCaHHovlx 00vbeKmos 3]Z€Kmp0HH01/7
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oubnuomexu (peecmp UHOUBUOYATLHO2O YUema 6blObIMUS CEemesblX JOKANbHbIX
OOKYMEHMO8).

OOpazen; oTpakeHus BBIOBITHUS B PeecTpe CyMMapHOIro ydeTa CETEBBIX
JIOKaJIBHBIX JOKYMEHTOB NpejcTaBieH B [Ipmioxernn 50.
5.13. Buvibvimue 921ekmpoHHbIX  ceme8blX  YOANeHHbIX  OOKYMEHMO8  He
ogopmasiemcs  cneyuanvHolM — O0KymeHmoM. Iloomeepocoenuem  8viObImMus
ABNAEMCs  UcCmeyenue Cpoka Oeucmeus OOKyMeHma (0020680pa, KOHMpAaKmd,
JIUYEH3UOHHO20 CO2NAUEeHUsL), OPOPMAEHHO20 HA NPABO OOCMYNA K ONpeOeieHHOll
baze OaHHLIX (nakemy) cemesvlXx OOKYMEHMO8, U OMmCymcmeue 002080pa,
KOHMpAKma, TUYeH3UOHHO20 CONaueHUsl, 0(OPMIEHHO20 HA HOBbIU CPOK.

OOpazen; oTpakeHus BBIOBITHUS B PeecTpe CyMMapHOTO ydeTa CETEBBIX
yIaJICHHBIX TOKYMEHTOB TpecTaBiieH B [Ipunoxenuu 60.
5.14. ExcexsapmanvHo, npu ycinosuu uzmenenus cocmasa OL/[U, obwue ceedenus
0 Koauvecmee u CmoumMocmu OOKyMeHmos, CHUCAHHBIX U3 Oubauomeuno2o ¢onoa,
Kak o0bvekxma o0cobo YeHHO20 OBUNCUMO20 UMYWECmsd, C YKA3aHUeM NepeyHs
Axmoe 0 cnucanuu, NPpUYUH U HANPAGIEHUU  BblOLIMUS  OOKYMEHMOS,
npeoCmasisIomcs yupeoumeio.

CBeneHus 0 BHIOBITUH JOKYMEHTOB M3 OHOIHOTESYHOrO (POH1a, OTHECEHHOTO
k OLIJIN, ¢popmupyrotcss Ha ocHoBe KHuru cyMmMmapHoro ydera OMOIMOTEYHOTO
donma (Yacte 2) M ABISIOTCA 4YacThbi0 OOLIEH CBOJAKH IS YUYpEIUTE,
MO3BOJISIONIE B CpPaBHEHWHM C JaHHBIMU O BBIOBITUM JOKYMEHTOB U3
oubsmoreunoro ¢GoHaa JeaaTh BBIBOJBI O COCTOSSHUM OMOIMOTEYHOTrO (poHAA KaK
oobekta OIJIW. Ilpumepnas Qgopma mpeacTaBieHUsS YUPEAUTEIIO CBEACHUN O
cocTostHuM Oumbimoreunoro ¢ouma, orHeceHHoro k OIIJIM, npencraBieHa B
[Tpunoxenun 10.

Konuuecmso  evibvigarowux OOKyMEHmMO8 He  OO0JHNCHO  NPeGblulamb
KOJIUYeCmMBad 6HO8b NOCMYNAOWUX OOKYMEHMO8 8 OUOIUOMEUHbLU (hOHO.

JlaHHBIN TTOKa3aTeb BBEICH I KOHTPOJIS 32 COXpaHEHUEM OMOJIMOTEYHOTO
dboHma, kKak 00bEeKTa 0COO0 IEHHOTO WMYIIECTBA, OTIMYAIOIIETOCS CrenuduKoit

OTYYKIEHHUS. buOaMoTeunslii (HOHI  SBIAETCS KOMIUIEKCHBIM  OOBEKTOM
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MMYILECTBA, B KOTOPOM IPOUCXOJUT CIHCAHUE HE 0OBEKTA B LEJIOM, a OTAEIbHBIX
€ro 3JEMEHTOB — JOKYMEHTOB. KpoMe TOro, oH SBJISIETCS AUHAMUYHBIM OOBEKTOM,
OJTHOM W3 BaXKHEUIIMX XapaKTEPUCTUK KOTOPOrO CUUTAETCA OOHOBISEMOCTH
cocraBa. Mcxozs u3 nanHoi crienupuku 6udianoreynoro pouaa, [Topsakom yuera
peayCMOTpPEeHA Mpoleaypa OTUyxAeHUs: oubnuoreunoro ¢onaa, kak OLAU, He
yepe3 COIVIaCOBaHWE CIMCAaHUS KaXKJIOro JIOKYMEHTa, a CHCTEMaTU4YecKoe
UH(GOPMHUPOBAHUE yUpeaUuTess 00 U3MEHEHHSIX B COCTaBe 00BEKTa C COOMI0ICHUEM
OaslaHca «IOCTYIUICHUE — BHIOBITHEY.

B TO Xe Bpems cleayer OTMETHTb, YTO BO3MOMKHBI CHUTyallud, KOraa
NOCTYIJIEHUE JOKYMEHTOB B OIPEACIICHHbIE NEPHOJbI MOXKET ObITh OOBEKTHUBHO
HIKE KOJIMYECTBa CIUChIBaeMoil uteparypbl. Hampumep:

MpUOOpPETEHNE MEYATHBIX U3AAHUM 3aMEHSETCA JOCTYIIaMU K 3JEKTPOHHBIM
CETEBBIM JIOKYMEHTAaM;

OTCYTCTBME pa3pellieHHWss Ha CHOUCAaHME JIMUTEpaTypbl B  TEUYCHHE
ONPEJEICHHOr0 IEepUoAa IPHUBEIO K OOJbUIOMY HAKOIUICHUIO JOKYMEHTOB,
TPEOYIOITUX CITUCAHMS.

B naHHBIX ciyyasx cienyeT CBOEBPEMEHHOTO MH(GOPMHPOBATH yUPEIUTEINS
U TIPEJIBAPUTEIIHLHO COrIacoBaTh AEMCTBUS 110 CIIMCAHUIO JOKYMEHTOB.

B ciaywasx  HemocTtaToyHOro  (PMHAHCHUPOBAHHUS  KOMILJICKTOBAHMS
oubnuoreyHoro (GoHga (HECOOMIOAEHUS  YCTAHOBIEHHOTO  Ko3(h@uimeHTa
OOHOBJIIEMOCTH (POH[IA) WM HEPETYJIAPHOCTHU MOCTYIIEHHS] (PUHAHCOBBIX CPEACTB
Ha KOMIUIEKTOBaHME (OHAA, HEOOXOAMMBI TaKK€ OTIEIbHBIE COTJIACOBAHUS
OMOJIMOTEKH C yUpeTUTEIIEM.

6. Yuem umoczoe osuxcenusn ouonuomeunozo ponoa

6.1. Umoeu oOsudcenuss onoos noogoosmcs 6 KHuUze CYMMAPHO20 Yyuemda
oubnuomeuno2o gonoa (unu Opyeom pecucmpe CyMMApHO20 yiemad, NPUHAMOM 8
oubnuomexe) Ha OCHOBAHUU OAHHBIX CYMMAPHO20 Yduema O NOCHMYNIeHUU U
8b1OLIMUU OOKYMEHMO8.

Hmoeosvie oanuvie umerom uemvipe 0053amMeNbHbIX NOKA3AMENSA. COCMOSNO0 HA

Hayajo 200a, NOCMYnuIo 3a 200, 8blObLIO 3d 200, COCMOUM HA KOHeYy 200d.
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Hmoeosvie Oannvle no 21eKMPOHHBLIM CEmMeblM  YOANEHHbIM OOKYMEeHmMAaM
NpeoCmasiAomcs CleoVIouUMU NOKA3AMeNAMU YYemHblX eOUHUY: COCMOSI0 HA
Hayano 200d, ogopmieHo 6 00Cmyn 8 meueHue 200d, OOCMYN NPEeKpaujeH 6
meueHnue 200a, COCMoum Ha Kouey 200d.

OOpasenr oTpakeHHsI WTOTOBBIX JaHHBIX B KHHre cymmapHOro y4era
JIOKYMEHTOB Ha (pH3UYECKNX HOCHUTENSAX MpencTaBieH B [Ipuinoxenun 4B8.

OOpa3zer; oTpakeHUsT WTOTOBBIX JaHHBIX B PeecTpe cyMmapHOTO ydera
CETEBBIX JIOKAIBHBIX JOKYMEHTOB TIpezicTaBlieH B [Ipunokenuu 5B.

OOpa3zer; oTpakeHWs WTOTOBBIX JaHHBIX B PeecTpe cymMmapHoro ydera
CETEBBIX yAAJICHHBIX TOKYMEHTOB TpeicTaBiieH B [Ipuinoxkennn 6B.

6.2. Cgeodenuss 00 umo2o8vlx OAHHLIX QuUKCUpYIOMcs 8 hopme 20Cy0apCmeeHHOU
CMAMUCMUYEcKoUu OMyemHOCmU U NpedCcmasiaomces OJis yeietl 20Cy0apCmeeHHoU
CMAMUCmMuyecKol OmyemHoCmu.

HUmoeosvie oannvle 06 0bMeHHOM QOHOe He 8KIIUAOmcs 6 obujue nokazamenu
oubauomeuno20 goHoa.

WroroBbie JaHHBIE O TOKYMEHTaX Ha (U3UYECKUX HOCHUTEIAX, DIEKTPOHHBIX
WHCTAJUTMPOBAHHBIX, CETEBBIX JIOKAIBHBIX JOKYMEHTaX, JJICKTPOHHBIX CETEBBIX
yAAJICHHBIX IOKYMEHTaX MPEJCTABISIOTCS pa3aeibHO.

7. Ilposepka nanuuus 00OKymeHmoe ouodauomeunozo ponoa

[IpoBepka  Hajguumsl  JOKYMEHTOB  —  ONpEICIeHUE  HaJIHs
3apErUCTPUPOBAHHBIX B YUETHBIX PETHUCTPAX JOKYMEHTOB OMOIMOTEYHOro (POHMA,
a TAK)KE YCTAaHOBJICHUE UX COOTBETCTBHUS YUCTHON JOKYMCHTAIIWH.

7.1. Ilposepxa manuuusi 00Kymenmos oubauomeynozo gouoa (Oanee - npogepka
¢ornoa) npouzsooumcs 6 0053amenbHOM NOPsOKe:

npu 8bLAGIEHUU PAKIMOE XUWEHUS, 3I0YNOMPeONeHUs UU NOPYUU OOKYMEHMO8,

8 cyyae CmuxXutino2o 6eo0Cmsusl, noxHcapa Uil Opy2ux Ype38bluaHblX CUMyayul,
8bI36AHHBIX IKCMPEMATLHLIMU Y CIIOBUAMU,

npu peopeaHu3ayuu uil TUKeUoayuu OubIuoOmexu.

na nposedenus npogepok pyKogooumenem opeaHu3ayul Ha3Hauaemcs KOMUCCus,

8 COCMAB KOMUCCUU OOJIHCEH 8XOOUMb NPeoCcmasumeb Oyxeaimepuu.
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bubnnorexka BmpaBe OTpa3suTh BO BHYTPUOMOIMOTEYHOW TOKYMEHTALUU
BO3MOKHOCTh BHETUTAHOBOU MPOBEPKHA OMOIHOTEUHOTO (hOHAA WM €0 YacTH MpHU
CMEHE MaTepUaTbHO-OTBETCTBEHHOTO JIMIIA. JTO IOJIOKCHHE PErIaMEHTHPYETCsI
HOPMATHBHO-TIPABOBEIM JIOKYMEHTOM, NMPUHATOM B OnOimoreke. [IpoBepka ponma
IpU CMEHE MaTepHabHO-OTBETCTBEHHOTO OJDKHOCTHOTO JIMIA CTPYKTYPHOTO
nojpa3fenieHuss — (QOHIOMEpKaTeIsl TPOW3BOAWTCS Ha OCHOBAaHWU IIpPHKa3a
nupektopa  Oubnuotrexku. CpokKM  TOPOBEpPKM  MpPU  IPUEME-CAade  HE
periaMeHTHpPOBaHBl M OTOBAPUBAIOTCA B TpUKa3e. B Iensx ocCyIiecTBICHUS
OTIEpAaTUBHOM Tepeaay MPUHUMAETCS PEIICHUE O MPOBEPKE BCETO (POHJIA WIIA €TO
YaCTH, MPUMEHHTH CILIONIHYIO MMPOBEPKY WIIH BHIOOPOTHYIO.
7.2. Ilposepka ¢honoa 6 niano8om nopsioxe oCyuecmeisiemcsi 8 Ciedyioujue CPOoKu.:
O0OKYyMeHmbl, umewue 6 opopMmieHuu OpazoyeHHvle Memaiivl U  (Uiu)
opazoyennvle KAMHU - eHce200HO;
GOHO pedKux u YyeHHvix KHUS - 00UH pasz 6 5 nem;
G oHnovl bubIUOMeEK 00 50 mbicay yuemHubix eOuHuy - 00Ul pas 8 5 iem,
Gonovl bubruomex om 50 0o 200 muicsay yuemHnvix eOuHUY - 0OUH pas 6 7 iem;
Gornovl bubruomex om 200 movicsu 0o 1 mMunuona yuemuvix eOuHuy - 0OUH pas 8
10 nem;
Gornowvl bubuomex om 1 0o 10 MunIUOHO8 yuemHblX eOuHuy - 00uH pas 6 15 nem;
@onovl bubuomex om 10 0o 20 munuoros yuemmvix eOunuy - 00ur pas 6 20 nem;
Gonovl Oubruomex ceviue 20 MUITUOHO8 YUemHbIX eOunuy - 1 MULIUOH
IK3EMNIAPOB 8 200.
IInanosas npogepka gonoa 6uUbIUOMEKU MOIHCEM OCYUWECMBIAMbCA NOIMANHO 8
coomeemcmeul ¢ cpaguKom npogedenus NPosepKU 8ce20 Poroa Ulu e2o Yyacmu (8
MoM uucie peoKux U YeHHbIX KHU2) C onpeoeieHuem CpoKo8 U KOIUUecmed
NIAHUPYEMO20 00beMa pabomul.

[TpoBepke momIekaT Bce BUIBI JOKYMEHTOB: PYKONHCHBIC, II€YaTHBIC,
ayJIMOBU3YyaJIbHBIC, JJICKTPOHHBIC JOKYMEHTHI, HE3aBUCUMO OT TIPHUCBOCHHUS UM
PETUCTPAIIMOHHOTO HOMEpa (MHBEHTAPHOTO, CUCTEMHOTO HOMEpa KOMITHIOTEPHOU

POrpaMMBbl, IITPUX-KOAQ, IPYTUX MAPKUPOBOYHBIX 0003HAYEHUI) U JIp.
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CyliecTByIOT CHEAYIOIIUE BHJIBI TMPOBEPOK: CIUIOIIHAS, YaCTU4YHAs U
BBIOOPOYHAS.

CrutonHasi mpoBepkKa Bcero 6ubmoTedHoro poHia — NpoBepKa JOKYMEHTOB
BCEX TMOApa3iesioB OuOmmoTreyHoro ¢oHAa B COOTBETCTBHHM CO CPOKaMH,
YCTaHOBJICHHBIMA HOPMATUBHBIMH JIOKYMEHTAMHU.

YactuuHas mnpoBepka — IpOBEpKa OIpPEACICHHON COBOKYIMHOCTU
JIOKyMEHTOB, BBIICJICHHBIX MO KaKOMy — JHOO TMPHU3HAKY B CaMOCTOSTEIHHBIN
noApa3zea U SABIAIONIMHACS dYacThio obOmiero ¢ouga Oubmuoreku (doHma
YUTAJIBLHOTO 3aj1a, aDOHEMEHTA, OT/ieNla PEAKUX KHUT U T.1I.).

Bribopounas mpoBepka - HpoBEepKa OTACTBHBIX JOKYMEHTOB WM YacTH
noapasnena ¢ouga. Kak mnpaBwio, TPUMEHSETCS B CIy4YasX, BbI3BaHHBIX
HEOPJIMHAPHBIMHA OOCTOSITEIILCTBAMH.

JIJist ipoBe/iIeHHsI TIJIAHOBBIX MPOBEPOK COCTaBIIsieTCA TpadUK MPOBEPOK Ha
TEKYIIUH o/l U Ha IEPCTIIEKTUBY C YKa3aHUEM MPOBEpseMOro oobema GoHIa U ero
YaCTeu.

[IpoBepka OCYIIECTBISIETCS C TMOMOINBIO PA3TMYHBIX METOJ0B WM
criocoboB. B mpaktuke paboOThl OMONIMOTEK MPUMEHSIOTCS OCHOBHBIE METOJbI
(rmaBHBIE) W BcHioMoraTesbHble (ympolieHHbie). B ocHoBe moboro merozda, 3a
HEKOTOPBIM HCKJIIOYEHUEM, 3aJI0KEH TMPUHIUI CIMYCHUS KaXKJIOTO TOKyMEHTa
(KaX0M  YCITOBHOM €AMHUIIBI yd4eTa (dK3eMIulsipa), BKJIOYEHHOTO B (HOHT
OMOMMOTEKH, C PETUCTPAMU WHJIUBHIYaJHLHOTO yueTa — MHBEHTAPHON KHUTON WJIH
npyroit (hopmoii, TpUHATOW B OMOJMOTEKE C MOMOILIBIO CIEUUATBHO CO3JIaHHOTO
JUTA TUX LIEJIEN armapara.

B mpomecce mpoBepku (QoHIA TPOUBOIUTCA Takxke wu3ydeHue GoHza,
OCYIICCTBIISCTCS BTOPUYHBIN OTOOP JOKYMEHTOB, BBISBIICHHE BETXHX, e(DEKTHBIX,
YCTapeBIIMX TIO COJAEPKAHUIO JOKYMEHTOB, COOTBETCTBHE UX MPOGUITIO
KOMITJIEKTOBAHUSI, BO3MOXKHBIM TIEPEBOJI JIOKYMEHTOB Ha JApPYyrod YpOBEHBb

XPaHCHUA U T.A.
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7.3. Ilposepxa s1eKmMpoHHbIX cemesbiX NOKANbHbIX OOKYMEHMOE OCYUIeCEISIemcs
NnO KOIUYECMBEHHbIM NOKA3AMeniaM, d mMaKice Hno KOHMPOAbHbIM CYMMAM,
NO360JIAIOWUM BbIABUNMb USMEHEHUS] 8 OOKYMEHMe.

Ilposepxa Oocmynnocmu 31€KMPOHHBIX CEMeBbIX VOANEHHbIX OOKYMEHMO8
ocywecmensaemcs ¢ aopecog 6xood, YKA3aHHbIX 6 pe2ucmpe UHOUBUOYATbHO20
yuema.

[TpoBepka oHga ceTeBBIX JIOKATBHBIX JOKYMEHTOB MOXET OCYIIECTBISATHCS
OyTeM AaBTOMAaTHMYECKOTO COIOCTABJICHUS OuOIMorpapuueckux 3amucel ¢
MOJTHOTEKCTOBBIMH  (DaiilaMi, W KOTJa BBISBISIOTCS «IyCThIE» (HEAKTHUBHBIC)
CCBUIKM, HaYMHAETCSA MPOIECC MOMCKA OTCYTCTBYIOIIETO (haiina (o CUCTEMHOMY
HOMEpY, KJIIOYEBBIM CJIOBaM M.II.) B NOJb30BareiabckoM (onae. Ecmu daiin
HAXOAMTCSA, BHOCSTCS HEOOXOAMMEBIC HWCIpaBieHHs, W (ailal BCTpauBaeTcss B
cucreMy. Ecnu ¢aiin He HaxoguTCs B IOJIb30BATEIbCKOM (OHJIE, MOMCK
OCYILIECTBIISIETCS B apXUBHOM/pe3epBHOM (pOHAE, U Ha OCHOBE MacTep-KOMUHU
BOCCTaHABIIMBAETCA TMOJIb30BaTeNbCcKasg Komud. Ecnu (dailm He HaxomuTcs U B
apXUBHOM/pE3€pBHOM (POHJE, pelIaeTcs BONPOC O IMOBTOPHOM CKaHHUPOBAHUU
JOKyMEHTa WM OO0 HCKIIOYEHHH JOKYMEHTa M3 JJIEKTPOHHOH OMOJIMOTEKH.
HckmtoueHre opopMisieTcst akTOM O CIIMCAHUU O MPUYMHE YTPAThl C BHECEHUEM
W3MEHCHMM B KOJWYECTBEHHBIC TMOKaszarenu OubiauoredyHoro ¢GoHIa U B
0aJIaHCOBYIO CTOMMOCTb (B CJIy4ae OTPa’KCHUS DJICKTPOHHBIX CETEBBIX JIOKAIbHBIX
JIOKYMEHTOB Ha Oayrance OMOINOTEKH ).

[IpoBepka IJOKaTbHBIX CETEBBIX OJEKTPOHHBIX JOKYMEHTOB MOXKET
NPOU3BOAUTHCS Ha JedekTHOCTh - 1o "KoHTposbHOM cymme" wunu CRC
(LMKJIMYECKOMY M30BITOYHOMY KOJZIy). DTO HEKOTOPOE 3HaYeHHE, PACCUNTAaHHOE IO
HaOOPY JaHHBIX MyTeM MPUMEHEHHUs OMPEACICHHOTO aJrOpUTMa M UCIIOJIb3yeMOe
JUIsL TIPOBEPKH ILIEJIOCTHOCTH JIaHHBIX NpU HX TNepefadye WM XpaHEHHH.
COOTBETCTBEHHO, €CJIM B JJOKYMEHTE ObUI T00ABICH XOTS ObI TOJBKO MPOOEI, TO
KOHTPOJIbHAS CyMMa 3TOTO JOKyMEHTa U3MEHHUTCS, U OyAeT MOHATHO, YTO B HETO

IIPOU30IIJIO BMCHIATCIBCTBO. EcTh HECKOJBKO CHCTEM KOHTPOJIbHBIX CYMM,
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MO3TOMY Ba)KHO, YTOOBI MX MPOCTABJICHHE M TPOBEpPKA OCYIIECTBIISUIMCH OJIHOMN
IIPOTPAMMOM.

JlaHHBIM BU IPOBEPKH MCTIOIb3YETCS WM MOKYIKON CIEeUaTN3UPOBAHHbIX
MPOrpaMM JIM YCTAaHOBKOW MPOTPAMMHOTO OOECIEYCHHS, YK€ BKIIFOUAIOIIETO B
cebe STy OMNIMI0 B 3aKPHITOM peXUME (OCYIIECTBISIETCS aBTOMATUYECKH).
[IpoBepka MO KOHTPOJBHBIM CyYMMaMm OCYIIECTBISCTCS WHAMBUIYAIbHO IS
KQKJIOTO JJICKTPOHHOTO JOKYMEHTA.

7.4. Ilposepka ecezo ponoa unu e2o wacmu 3aeepuiaemcsi COCMagieHuem aKkma o
pe3yrbmamax nposeoeHUsl NPO8epKU HAIUYUsL OOKYMEHMO8 OubIuomeyHo2o Gonoa
U  npunodceHuem K HeMmy CHUCKA  OOKYMEHMO8, OMCYMCMEYIOWuUx no
HeyCMAaHOBIeHHOU NPpUYUHe.

B axme ¢ukcupyromcs ceedenus o koauwecmee OOKYMEHMOS8 OUOIUOMEYHO2O0
¢onoa no Ooamuvim yuema, OOKYMEHMOS, UMEIOWUXCA 8 HATUYUU, OOKYMEHNO8,
omcymcmayuux 6 bubauomeuHom )oHoe no HeyCcmaHoBleHHoU npuduHe. B akme
Maxoice yKasvlearomcs Homep U 0ama aKkma o nposedenuu npedvioyujeli npoepKu.
Axm ¢ npunodiceHuem — CHUCKA — OOKYMEHMO8,  OMCYMCMBYHWUX  NO
HEeYCMAaHOBNeHHOU NpuyuHe, HNOONUCLIBAemMCsl npedceoameneM U  YjleHaAMU
KOMUCCUU U YINBEPIHCOAEMCSL PYKOBOOUMENEM YUPEHCOEHUS.

3aBepmiarImuii  dTanm TPOBEPKH — TMOABEACHHE HMTOTOB U 0(GOpMIICHUE
COOTBETCTBYIOIICH JOKYMEHTAIIMH — AKTa O pe3yJbTaTax MPOBEACHHS MPOBEPKHU
HAJIUM4Ms TOKYMEHTOB OMOIMOTeuHOTO (OHAA C MPHIOKEHHEM K HEMY CIIHCKa
JIOKyMEHTOB, OTCYTCTBYIOIITUX 110 HEYCTaHOBJICHHOW nprunHe. Eciu HeoOxoaumo,
COCTaBIISICTCSI OOBSICHUTEIIbHAS 3amUCKa K AKTY. B MeCSYHBIA CPOK MPUHUMAIOT
MephI K Pa3bICKAHUIO BCEX W3/IaHHM, HE OOHAPY>KEHHBIX BO BPEMS MPOBEPKU U K
YCTPAaHCHHWIO BO3HHMKIIMX HeJOpa3yMeHuWH. B  TeueHne STOro BpeMeHH
OTpabaThIBAIOTCS BCE BO3MOXKHBIE BEPCHUU OTCYTCTBHSI JOKYMEHTOB (XHUIIECHUE,
OIIMOKH TP PACCTAHOBKE, MEPEABIKCHUH JOKYMEHTOB, TPHUEME UX Ha XpaHEHUE,
HapylIeHWe TpaBUJ BBIAAYM I10JH30BATEISAIM, HEIOCTAaTKH B BEACHUM YydeTa
JOKyMEHTOB W T.1.). Ilepen moamucanmeM AKTa O pe3yiabTaTax MPOBEICHUS

IMPOBCPKHU IMpcACCAaTC]Ib MW YJICHbI KOMHCCHHM, IIPOBOAMBIIHUEC IIPOBEPKY,
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UHOPMUPYIOT PYKOBOJIUTENECH M COTPYJHUKOB OMOIMOTEKHM O pe3yabTaTax
MPOBEPKH, aAHAJIM3UPYIOT WX 3aMedyaHuss u Bo3paxkeHus. [lpm Hammumm
pa3HoOIIacMil MO COJEPKAHMIO aKTa OKOHYATEJIhbHOE pEIICHHE MPUHUMAET
JOJDKHOCTHOE JIMIIO, TIOJMUCABIIEE TPUKA3 O TMPOBEACHUM MPOBEPKH. AKT O
pe3yibTaTax MpOBEACHUS MPOBEPKU U CIUCKOM JOKYMEHTOB, OTCYTCTBYIOIIUX IO
HEYCTAHOBJICHHOM MpUYMHE, MOJANMCHIBACTCS MpelcenaTe]IeM U BCEMHU YJIeHaAMU
KOMHCCHH. AKT (CO CIIMCKaMH) YTBEPKIA€T PYKOBOIUTEIh OMOITHOTEKH.

7.5. Ilpu eviasnenuu 6 npoyecce npogepku Gonoa omcymcmeyrouux 00KyMeHmos
U HeBO3MONCHOCMU YCMAHOBNEHUSI SUHOBHBIX JUY YOLIMKU NO HeOoCmayam
CRUCLIBAIOMCSL 8 COOMBEMCMBUU C 0CUCNEYIOWUM 3AKOHOO0AMENbCNEOM.

OrcyTcTByIOIME B Mpollecce MpPOBEepKH (PoHTAa JTOKYMEHTHI TpuU
HEBO3MOKHOCTH YCTAHOBJICHWS BUHOBHBIX JIMII, CIIHUCBIBAIOTCSA KakK "YOBITKH IIO
HejocTayaM" 1O TpaBwiaM Oyxrairepckoro ydera. Ho »Tomy nospkeH
MPEAIIeCTBOBATh IMPOIECC Pa3bICKAaHUS OTCYTCTBYIOIIUX M3JAaHUM, TIOMCK
BO3MOXKHOCTEH WX BOCCTaHOBJICHHs, 3areM odopmicHHe AKTa O CHUCAaHUU
HCKJIFOYEHHBIX 00BeKTOB OmoOimoreuynoro ¢orma (kox mo OKY][ 0504144).
Hckiroduenne (CucaHue) KHHUT, OTCYTCTBYIOIIUX Ha MECTE IO HEYCTaHOBJICHHOU
MPUYMHE, OCYIIECTBISETCS MO mpuuuHe "yTpara'; Kk AKTy MpUIaraercsi CIHCOK
OTCYTCTBYIOIIUX KHHUT W TOSCHUTENbHAS 3allUCKa O Mepax IO MPeIOTBPAIICHUIO
yTpaT U 10 pa3bICKaHUIO, BOCCTAHOBJICHUIO OTCYTCTBYIOIIUX H3IaHUH.

[IporuieHT momycTUMOM HemocTauu B OMOIMOTEYHOM (OHE, KaK COOpaHHH
MaTepHaTbHBIX, THTEHCUBHO MCIOJIb3YEMbIX IIEHHOCTEH, MOXKET YCTaHABIUBATHCS
pyKOBoJUTENIeM OUOIUOTEKH MO COTJIaCOBAHUIO C yUpeauTesieM 3a01aroBpeMeHHO,
U OH JOJDKEH ObITh 3adukcupoBaH B [lopsiike HCKIIOYEHUS IOKYMEHTOB U3
oubsmoreuHoro Goxmaa.

8. /lenonpouszeoocmeo 6 opzanuzayuu yuema ouoauomedynozo ¢onoa

8.1. Opeanuzayus pabomvl ¢ OOKYMeHmMAMu no yuemy OubIUOmMeuHo20 ¢HoHOa
ocywiecmansaemcs no NpasuIam 8e0eHus: 0e0npouU3e00Ccmada.

8.2. Cpoxu XxpaneHus OOKYMEHMO8 YCMAHABIUBAIOMCA 8 COOMEEMCMEUU C

Ipuxazom Munucmepcmea xkynomypwr Poccutickoii @edepayuu om 25.08.2010 N
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558 06 ymeepocoenuu "llepeunss munogvix YnpagieHuecKux — apXueHulX
OOKYMeHmos8, 00pazylowuxca 6 npoyecce O0essmelbHOCMU 20CYO0apCmEeHHbIX
OpP2aHO8, OpP2aAHO8 MECHHO20 CAMOYNPAGIEeHUs U OpPeaHu3ayull, ¢ YKa3aHuem
cpoxos xpanenus", 3apecucmpuposannvim Muniocmom Poccutickot @edepayuu
08.09.2010 N18380.

8.2.1. ITlocmosnno, 00 auxsuoayuu OUOIUOMEKU, XPAHAMCSA  Pe2UCHpbl
UHOUBUOYATILHO2O U CYMMAPHO2O Yuemd OOKYMEeHmMO8 OubIuomeyHoco @GoHoa
(pecucmpayuontvle KHUSU, UHBEHMAPHbIE KHUSU, KHUSU CYMMAPHO20 Yydemd,
Yuemmuwlll Kamanoe, monozpaguieckue OnUcU U Kamaiocu,).

[Ipu ¢du3mvyeckoM H3HOCE PETHCTPOB HWHIWBHIAYATHHOTO W CYMMapHOTO
ydeTa JOKYMEHTOB BO3MOXKHO MX KOMUPOBaHUE (PEMpoylIUpOBaHKE, paciedyaTKa
13 aBTOMATH3WPOBAHHOM CHCTEMBI) C 3aBEPEHHEM TOIUCH JOJDKHOCTHOTO JIHIIA.
Cozlanre KOMUM PErucTpoB UHIUBUAYATHLHOTO U CYMMApHOTO y4YeTa JOKYMEHTOB
HE JIOMYCKAaeT YHUUTOXKEHUE UX OPUTHUHATIA.

8.2.2. B meuenue oOecamu Jnem XpaHamcs AKkmvl 0 CHUCAHUU UCKTIOYEHHBIX
0bvexmos oubauomeuno2o GoHoa u aKkmel 0 npueme-nepeoaye CHUCAHHBIX
00vexmos bubauomeuHo2o honoa.

8.2.3. B meuenue namu nem Xxpauamcs nepsuunvie yuemuvie OOKYMEHMbl,
noomeepoicoaroujue  NOCMynjieHue OOKYMeHmos 6  Oubauomeynsvlii.  HoHO
(HaknaoHvle, akmul 0 npueme, aKmol cOAuU-NPUEMKU,).

8.2.4. Jlo oxonuanus ouepeOHOU nNposepKu QOHOA XpAHAMCA aKmvl O

pe3yibmamax NnpoeeoeHus NPo8epKU HAIUYUs OOKYMEHMO8 OubIUOme4Ho20

¢onoa.
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